AIMUHUCTPALIAA KOJIBYYI'MHCKOI'O MYHUITUITIAJIBHOI'O
OKPVT A BIIAJTJUMHUPCKOM OBJIACTH

IIOCTAHOBJIEHHUE
Ot 22.05.2026 Ne 747

06 ymeepoicoeHuUu aAOMUHUCTPAMUBHOZO
peanamenma no npeooCcmagieHuro
MYHUYUNATBHOU YCIYeU NO NPUHAMUI HA
yuem epasicoan 8 Kavecmae
HYHCOQIOWUXCSL 8 JHCUTLIX NOMEUJeHUsX,
npeoocmassembix no 002060py
COYUANbHO2O HAUMA HA  Meppumopuu
Konvuyeunckozo mynuyunanvrnoeo oxkpyea

B cootBercTtBuu ¢ denepanbubiMu 3akoHamMu oT 27.07.2010 Ne 210-®d3 «O6
OpraHU3allK MPEJOCTABICHHUS TOCYNAPCTBEHHBIX W MYHHULMMNAIBHBIX YCIYI», OT
06.10.2003 No 131-®3 «0O06 oOwmUX MNOPUHLIMIIAX OPTraHU3alUd MECTHOIO
camoynpasieHus B Poccuiickon ®enepanumn», nocraHosieHusMu lIpaBurenbcrsa
Poccuiickoit  ®eneparuun ot 20.07.2021 Ne 1228 «O6 ytBepxkaenun [lpaBun
pa3pabOTKN U YTBEPKICHUS AIMUHUCTPATHBHBIX PETIAMEHTOB MPEJOCTABICHHUS
rOCY/IapCTBEHHBIX U MYHHIIMIAIbHBIX YCIYT, O BHECEHUH U3MEHEHUI B HEKOTOPbIC
aktel [IpaButenscrBa Poccuiickon @enepanuu UM NMPU3HAHUM yTPATUBIIMMH CHUITY
HEKOTOPBIX aKTOB M OTHEJIbHBIX IONOXKeHUU akToB [IpaBurensctBa Poccuiickoit
Oepneparun», ot 30.12.2017 Ne 1710 «OO6 yTBepkKACHUU TOCYJIapCTBEHHOM
nporpammbl Poccuiickoit @eneparnun «OOecrieueHue JOCTYIMHBIM M KOM(OPTHBIM
KWIBEM W KOMMYHQIBHBIMU ycClIyramu rpaxknaaH Poccuiickon @Denepanuny,
IIOCTAHOBJICHHEM aIMHUHUCTpAlMM KoOJIbUYyrMHCKOrO0 MYyHHIMIAIBHOTO OKpyra
Bnagumupckoit obnactu ot 29.12.2025 Ne 113 «OO0 yTBepkJI€HUH MYHULUIIATBLHOM
nporpammbl - «ObOecriedeHre JOCTYMHBIM M KOMQOPTHBIM >KUJIBEM HACEJICHHUS
KoJbuyruHCKOr0 ~ MYHHUIIMIAIBHOTO  OKpPYyra»,  pPYKOBOJCTBYSICh  YCTaBOM
Kosbuyruackoro MYHULIMIIAJIIBHOTO OKpyra Brnagumupckoi obractu,
agMuHucTpanus KoapuyyrnHCKOro MyHHIIUIIATILHOTO OKPYTaTO CTAH OB 5 € T:

1. YTBepauthb  aIMUHHCTPATUBHBIA  pPErJaMEHT [0  MPEIOCTaBICHUIO
MYyHULIMNANBHON yciyTu «[IpuHSITHE HA y4YeT IpaklaH B KaueCTBE HYKIAIOIINXCS B
KUJIBIX TOMEIIECHUSIX, MPEAOCTABISEMBbIX [0 JOTOBOPY COIMAJIBbHOIO HaliMa Ha
TeppuTopur Koab4yruHCKOTO MyHUIIMIAIBHOTO OKpyTa» (IpujaraeTcs).

2. llpu3Hath  yTpaTHBIIMM  CHJIy  TOCTaHOBIEHHE  aIMUHHUCTPAIUH
Konpuyrunckoro  paiiona ot 24.11.2021 Ne1202 «O6  yTBepkaeHUH
aIMUHHUCTPATUBHOIO pPETJaMEHTa IO MPEAOCTABIEHUS MYHULHNAIBHOW YCIyTH IO
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IPUHATHIO HA yUeT TPak/laH B KAYECTBE HYKIAIOIIUXCS B KUIIBIX IOMEIICHUSIX.

2. KoHTponb 3a UCTHOJHEHHEM HACTOSIIETO IMOCTAHOBICHUS BO3JIOXKHUTH Ha
TJIaBy OKpyTa.

3. Hacrosimmee moctaHoBieHHE BCTYyHaeT B CHIY CO JHS €r0 O(QHUIIMATBHOTO
OTyOJITMKOBaHMUSI.

I'maBa oxpyra A.1O. Annpuanon



YTBEPXIEH
IIOCTAHOBJICHUEM aIMUHUCTPALIUU

Koap4yruHCKOro MyHULIUITAIBHOTO OKpYTa
ot 22.05.2026 Ne 747

AJIMUHUCTPATHBHBINA pPerjiaMeHT M0 NPeA0CTABJICHNI0 MYHUIMIIAIBHON yCIyru
«IIpuHATHE HA y4YeT rPa’xAaH B KauecTBe HYKIAIOMUXCH B )KUJIBIX
NOMelleHUsIX, MPeI0CTABJIAEMbIX 0 J0r0BOPY CONMAIBHOI0 HaliMa Ha
Teppuropun Kojb4yruHckoro MyHUIUNnajabHOr0 OKpyra»

l. OO01Me moJ1oKeHus

1.1.11peameTt peryJiupoBaHus AAMHUHUCTPATHBHOIO
peryiaMeHTa NnpeaoCcTaBJIeHUsI MyHMIHMIAJIBHON yCIyIH

1.1.1. Hacrosmmii aIMUHUCTPATUBHBIA pErIAMEHT IO MPEIOCTABICHUIO
MYHUIIUTIATBHOM YCIIYTH MO MPUHATHIO HA YUYET IPak/laH B KAUeCTBE HYXAAIOUIUXCS
B KWIBIX MOMEIIECHUAX, MPEJOCTABISIEMBIX MO JIOTOBOPY COIMAIBHOTO HaiiMa Ha
Tepputopu KoJIbuyrMHCKOro MYHUIIMNAIBHOTO OKpyra Bramumupckoin oOnactu
(manmee - agMUHHUCTPATUBHBIM pErJaMEHT) pa3padOTaH B LIENSAX peaM3aliu IMpaB
TPpaXJaH U IOPUAUNYECKUX JIUI] Ha oOpalleHue B aaMUHHUCTpanuio KojlbuyruHckoro
MYHULIMNAIBHOTO OKpyra Bmamumupckod obnactu (majgee - AJIMHHUCTpaIs) U
NOBBIIICHNS KaYECTBA UCIIOIHEHUS U JOCTYITHOCTH MPU MOJIYYEHUH MyHULUIIATbHOM
YCIIyTH.

1.1.2. AJIMUHUCTpPAaTUBHBIM  pErjJaMeHT  yCTaHABIMBAaEeT  CTaHAApT
[PENOCTABIECHUS MYHULMIAIBHON YCIYTH, OIpPEAENAET IOCIEI0BAaTEIbHOCTh H
CPOKH BBIIIOJIHEHHUS aIMUHUCTPATUBHBIX npouexyp IIPEIOCTABICHUS
MYHHUILIMIIAJIBHOW  YCIYTH, TOPSIOK U (OPMBI  KOHTPOJISL  MPEIOCTaBICHUS
MYHUIUTIATBHON YCITYTH, MOPSIIOK 00XKATOBAHMS 3aIBUTEIISIMU PEILICHUNA U IEWCTBUM
(6e3meicTBUI) TOTKHOCTHBIX JIHII.

1.2. Kpyr 3aaBureJiei

1.2.1. [lony4arensiMi MyHUIIMOAIBHON YCIyTH (fajiee - 3asiBUTEIIb) SIBISIFOTCS
rpaxnane  Poccmiickon — ®depepanuu, — NPOXKUBAIOLIME  HA  TEPPUTOPUU
Kosp4yruHcKOro MyHUIMITAIBHOTO OKPYTa.

1.2.2. Ilony4darensiMu MYHUIMIIAIBHONW YCIYTH SIBIISIIOTCSI Tak)KE€ 3aKOHHBIE
IIPEICTABUTENIN IPaK]IaH, HAJEIEHHBIC IOJIHOMOYMAMU B IOPSAKE, YCTAHOBICHHOM B
3akoHonarenscTBe Poccuiickoit denepanuu, BBICTYNAaTh OT UX MMEHHU (nanee 1o
TEKCTY - 3asBUTEJIb).

1.3. TpeOoBanusi kK nopsiaiky MH(GOPMHPOBAHUS O MPEAOCTABIEHHH
MYHUIMTAJIBLHON yCayTd



1.3.1. Tlomyyenume wuHpoOpMamuu 1O  BOMpocaM  MPEIOCTABICHUS
MYHUITUTIATBHOM yCIIyTH W YCIYT, KOTOpHIE SBJISIOTCS HEOOXOMUMBIMU M
00s13aTEeBPHBIME IJIST TIPEIOCTABICHUS MYHHUIIUTAIBHOW YCIYTH, B TOM YHCIE O
CpPOKax U TMOpSAKE €€ MPEeAOCTaBICHHS U CIoco0ax TOJy4YeHUs CIPaBOYHOM
uH(GOpMaIH, OCYIIECTBISETCS:

— OpU JUYHOM OOpallleHUH HEMOCPEJACTBEHHO K CIEeHHAIMCTaM OT/elna
KUIUIIHO-KOMMYHanbHOro Xxo3siiictBa (manee Otnen) MKY  Kosbuyruhckoro
MYHUIMIIATBHOTO OKpyra Braaumupckoil obnactu «YmpaBieHUE CTPOUTENbCTBA,
APXUTEKTYpPhl U KWJIUIIHO-KOMMYHQJIBHOTO  Xo3siictBay  (mamee MKV
«YCAuXKX»), padornukam ¢mwmana ['BY «M®I] Bragumupckoir o6iacTi»
r. Konpuyruno (nanee — M®ILI);

— C HCIIOJIb30BAHHUEM CPEICTB Tene(OHHOW CcBsA3M mpu obpameHun B Otnen
WJIY B KOHTAaKT-LieHTp MOLI;

— myTeM oOpallleHHsl B MUCbMEHHOU (hopMe MOYTOBBIM OTIIPABIEHUEM B apec
MKY «YCAuXKX», MOI] unu no aapecy oduImaaibHON AIEKTPOHHOM MOYTHI U
(wm) popmbl oopatHoit cBsizu MKY «Y CAnKKX», M®II;

— Ha CTeHIAaX W/WIM C  HCIOJb30BAHHEM  CPEICTB  3JICKTPOHHOTO
uHpopmupoBanus B nomemeHun MKY «Y CAnKKX»;

— Ha opuIaILHOM caiTe AJMUHUCTpaIIU Konpuyrunckoro
MyHUIMNIATBLHOTO  OKpyra  Brmaaumupckoit  obmactu B MHGOPMAIIMOHHO-
TEJIEKOMMYHUKAaIIMOHHON cetu  «MHTepHer» (mamee — cetb «VHTEpHET»)

http://www.kolchadm.ru (manee — caliT AAMHUHHCTpAIMH), U €AUHOM O(QHUIIHATBHOM
unTepHer-nioptane cetd M®II B cetu «Mutepuer: http://www.mfc33.ru/mfc/mku-
mfts-kolchuginskogo.ru (nanee — caiir M®II) (ipu HaIMYXK COTIIANNICHUS);

— B (QeaepanbHON TOCYIapCTBEHHON HH(POPMAMOHHON cucteme «EmauHbIN
MOPTaJ TOCYAAPCTBEHHBIX M MyHHUITUHAIBHBIX yCIyT (QyHKIUH)» WWw.gosuslugi.ru
(manee — Equnbrit moprain).

JlocTynm K yka3aHHOW MH(OpManuu B 3JIEKTPOHHON (opme MpenocTaBiseTcs
OecrimaTHO, 0€3 BBIMOJHEHUS 3aWHTEPECOBAHHBIM JIMIIOM KaKUX-THM00 TpeOoBaHUi, B
TOM 4uCie 0e3 HCIOIb30BaHUSI MPOTPAMMHOI0 00eCIedeHHsI, yCTaHOBKA KOTOPOTO
Ha TEXHWYECKHME CpEICTBA 3aMHTEPECOBAHHOTO JHIAa TpeOyeT 3aKIIOYeHUs
JWIICH3UOHHOTO WM WHOTO COTJIAIIEHUs C TpaBooOjasaTeneM MporpaMMHOTO
obecrieueHrs, TPEAyCMATPUBAIOIIETO B3WMAHHWE IUIAThI, PETUCTPAIUIO WU
aBTOPU3AIMIO 3aWHTEPECOBAHHOTO JIMIA WJIA TMPEJOCTABICHHE MM TEPCOHATBHBIX
JTAHHBIX.

Ha cTenpgax B MecTax mpeaoCTaBlIeHUs MyHUITUTIATLHOW YCIyTH, B TOM YHCIIE
pa3Meniaercs ciaenyromnas nHpopmarus:

l)cipaBounast wuHpopMainus (0 MecTe HaxoxAeHus, Trpaduke padoTHI,
CIIpaBOYHBIX TenedoHax, aapecax calta AJMUHUCTpAMM U OQPUIIHATHHOU
SJIEKTPOHHOM TOUTHI U (1K) popmel oOpatHoi cBsizu MKY «YCAnXKX»);

2) mepedeHb HOPMATUBHBIX MIPABOBBIX aKTOB, PETYIUPYIONIUX MPEIOCTABICHNE
MYHHIIMITATILHOU yCITyTH;

3) pa3mep 1IaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHHIIUIIATLHON yCITyTH;

1.3.2. Tlpu oTBeTax Ha TeneOHHBIC 3BOHKH U OOpaIeHHs 3aMHTEPECOBAHHBIX
JWIl B CIy4yae YCTHOTO OOpalieHus B TpPHEMHbIE dYachl crenuanmuctel OTaena,
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pabotHukn MO®I] noapoO6HO M B BEeXJIMBOM (KOppeKkTHOH) (opme uHPOPMUPYIOT
00paTUBIIUXCS MO HMHTEPECYONMM X BompocaM. OTBET Ha Telne(OHHBIM 3BOHOK
JOJDKEH HAYMHATHCS ¢ MHPOPMAIMKA O HAMMEHOBAHUH OPTaHa, B KOTOPBINA MOCTYITHI
3BOHOK, U (DaMmInu CIieUanncTa, MPUHSIBIIETO TeIe(OHHBIN 3BOHOK.

[Tpu HEBO3MOXKHOCTHU cIienuaamucTa Otnena, paboTHHKA M®I],
CaMOCTOSITEJIbHO OTBETHTh Ha TIOCTaBJIEHHBIE BOMPOCHI OOPATHUBIIEMYCS JIHILY
cooOraeTcst TenedOHHBIIT HOMEp, 10 KOTOPOMY MOKHO TIOJYYHUTh WHTEPECYIOINIYIO
ero uHgpopmaIuio.

VYcTHOe MHPOpMUpOBaHME OOPATUBILETOCS JUIA OCYHIECTBISIETCS HE Oojiee
10 MunyT.

B cnydae, ecnu 151 MOATOTOBKM OTBETa TPEOYETCsl MPOJOJIKUTENBHOE BpeMs,
criennayuct Otaena, pabotHuk MOILI, ocymiecTBIsAOMMN yCTHOE HHPOPMHUPOBAHUE,
npeajiaraeT HanpaBUTh B YIIOJTHOMOYEHHBIM OpraH oOpallleHHe O MPEJOCTABICHUU
MMCbMEHHOW MH(MOPMAIMH IO BOMPOCAM MPEAOCTABICHUS MYyHUITUTIATHLHOW yCIIyTH
1100 Ha3HAYaeT APYroe yIoO0HOE JIsl 3aMHTEPECOBAHHOTO JIUIA BPEMS JJISI YCTHOTO
UH(GOPMHUPOBAHUS.

[TucsmenHoe nH()OPMUPOBAHHE o BOIIpOCaM MPEIOCTABIICHHUS
MYHUITUTIATPHOM ~ YCIOYTH  OCYNIIECTBIIICTCS TpH  TOJYyYCHUH  OOparieHus
3aMHTEPECOBAHHOTO JIMIIAa O TPEAOCTaBICHUN MHUCHhbMEHHOW WHGOPMAIHK TIO
BOIIPOCAM MPEAOCTABIECHUSI MyHUIIUIIAIbHON YCIYTH.

Cneunanuctel Otaena, padotHuku M®LI, oTBeTCTBEHHbIE HA PACCMOTPEHUE
oOpameHusi, 00eCrneynuBalOT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccMOTpeHHre  OOpalleHusi, TOTOBST MHUCbMEHHBIM OTBET MO  CYIIECTBY
MIOCTaBJICHHBIX BOIIPOCOB.

PaccMmoTpenune mucbMEeHHBIX 00paleHui OCYIIECTBIISETCA B MOPSIAKE U CPOKH,
ycTaHoBJeHHbIe DenepanbHbiM 3akOHOM OT 02 mast 2006 roga Ne 59-@3 «O nopsiake
paccMoTpeHust oopamenuii rpaxkaan Poccuiickoit denepanumy.

1.3.3. M®I[ ocymectBiser UHPOPMUPOBAHUE,  KOHCYJIbTUPOBAHUE
3asiBUTEJIEH, MpeyCcMOTpeHHOE MyHKTOM 4 yactu 1 crarbu 16 denepanbHOro 3aKoHa
Ne 210-®3, B cootBerctBUuM ¢ IlpaBunamu opraHuzanud  JIeSATEILHOCTH
MHOTO(QYHKIIMOHAIILHBIX ~ IIEHTPOB  MPEAOCTABICHUS  TOCYJApCTBEHHBIX |
MYHULIMOANIBHBIX ~ YCIYTr, YTBEPKICHHBIMU MOCTaHOBIeHHEM [IpaBurtenbcTBa
Poccuiickoit ®eaeparuu ot 22 nexadps 2012 roga Ne 1376 (nanee — I[IpaBuia).

Yacer nmpuema B MOIl ansg mpenocrtaBieHHs MYHUUMIAIBHOM YCIYTH W
MH()OPMUPOBAHMS, KOHCYJIBTUPOBAHUSA (32 MCKIIIOUEHHEM HepaOo4yuX Mpa3aHUYHBIX
JTHEH, yCcTaHOBIIEHHBIX cTaTtbert 112 TpynoBoro koaekca Poccuiickoii denepannn) mo
KaxJaoMy teppurtopuaibHomy otaeiry MOILl yka3zanel Ha caire MO®IL[ B pasgene
«Kontakte / «I'paduk padoTsl oTae0B MDIL]».

1.4. MyHununanbHasi yciayra NpeIoCTaBisieTCs B COOTBETCTBUM  C
KaTeropusM (MpU3HAKaMU) 3asBUTENICH, CBEACHUS O KOTOPBIX pPa3MEIIAlOTCsS B
dbenepabHON TOCYAapCTBEHHOW MH(POPMATMOHHOM cucTeme «DemepanbHbId pPeecTp
TOCYJapCTBEHHBIX W MYHUITUTIATBHBIX YCIYT ((QYHKIIMN)» (Z1ajee — peecTp yClIyT) U B
dbenepaabHON TOCYIapCTBEHHON WH(pOPMAIMOHHON cucteMe «EauHbIi TopTan

rOCy/apCTBEHHBIX U MYHHULHUMAIBHBIX yCiyT (pyHkiuil)» (nanee — Enuno mopradn,
EIT'Y).



Il. Cranpapt npegocraBjieHHsi MyHUIMIIAJbHOH YCIyTH
2.1. HaumeHOBaHHe MYHMUMIAJIbHON yCIyIH

HanmenoBanne MyHumunanesHOM ycinyru — «lIpuHATHEe Ha ydyer rpaxiaaH B
KA4eCTBE HYKIAIOIIMXCS B JKWIBIX IOMEIICHUAX, IIPEAOCTABISAEMBIX II0 JIOrOBOPY
COLMAJIbHOIO HaiiMa Ha TeppuTopud KOJbYyrMHCKOIO MYHMIMIIAJIBHOIO OKpyra
Bnanumupckoit obnactu».

2.2. HamMeHOBaHMe OpraHa MNpeAOCTABJISIONIEI0 MYHUIHUNAJIBHYIO
ycayry.

MyHununansHas yciayra npenocTaBisercss aaMuHucTpanue KosbuyrnHckoro
MYHULIMNAIBHOTO OKpyra Biamumupckoi obnactu, B nuie MKY Konpuyrunckoro
MYHHIIMIIAJIBHOTO OKpyra Branumupckoil obnactu «YIpaBieHHE CTPOUTEIHCTBA,
APXUTEKTYPbl M KUIUIIHO-KOMMYHAJIBHOTO XO3SKCTBa», HCIIOJIHUTEIEM SIBISACTCA
OTHEN KUJINAIIHO-KOMMYHAJIbHOIO X0341CTBA MKY Kosbuyrusckoro
MYHMIIMIIAJIBHOTO OKpyra Branumupckoil obnactu «YIpaBieHHE CTPOUTEIHCTBA,
aAPXUTEKTYPhI U KUIUITHO-KOMMYHAJIBHOTO X03siMCcTBay (nanee - Otaen).

2.3. Pe3yabTar npegocraBjieHHs MyHUIIMNAJBHOH YCJIyru

2.3.1. Pe3ynbratom npenocTaBiaeHUs MyHUIIUTIATBHOM YCIYTH SIBISIETCS:

2.3.1.1. Pemmenne o0 NPUHATUM TPaKIaHWMHA W WICHOB €r0 CEMbU Ha y4YeT
rpakJaH B KaueCTBE HYKJAIOIIMUXCS B KWIbIX MMOMEHICHUSIX, TPEIOCTABISIEMbIX 110
JIOTOBOPY COIMAIIBHOTO HaliMa.

2.3.1.2. Pemmienue 06 oTKa3e B NMPUHATHH TPaXKJAaHWHA U YICHOB €r0 CEMbH Ha
y4deT rpaXkJaH B KaUYECTBE HY>KIAIOIIMXCS B JKUJIBIX TTOMELIECHUX, MPEI0CTaBISIEMbIX
10 JOTOBOPY COLIMAJIBLHOIO HalMa.

2.3.1.3. CnocoObl moayueHus pe3yiabTaTa MyHUIIMITAIBHONW yCITyTH:

- Ip¥ JIMYHOM oOpaieHuu B OTaen;

- IIyTEM HampaBJieHUs] Ha IOYTOBBIN ajpec U (WIK) aApec AIEKTPOHHON MOYTHI,

YKa3aHHBIN B 3asBJICHUU;

- IyTeM HAampaBleHUS YBEJOMJICHUS 3asBUTENI0 O MPUHATOM PELICHUH B

ABTOMATUYECKOM PEXKUME B TOCYAApCTBEHHOW HH(POPMAIIMOHHON CHCTEME

nocpeacTBoM push-yBenomiienns na Ennnom moprare.

2.4. Cpok npeaocTaBjeHUsi MYHUIIUNAJIBLHOM YCJIYTH

2.4.1. Cpok npeaocTaBieHHUs] MyHULIUNAIBHON YCIyI'M HAaYMHAET UCUHUCIATHCS
CO JIHS PErucTpaluy COOTBETCTBYIOIIETO 3asBJICHHUS M JOKYMEHTOB 3asBHUTEIS B
Otgerne.

2.4.2. MakcuManbHbIl CPOK NPEIOCTABICHUS MYHHUIMMIAIBHOM  YCIyTU
coctapisieT 30 pabounx AHEH CO JHS PETUCTPAITUH 3asBJICHHUS.

2.4.3.Cpok  Bblgaud  (HampaBji€HMs)  pe3yJbTaTa  MPEIOCTaBICHUS
MYHULMIIATBHON YCIyTH:



1) uepe3 MO®II — onpenensieTcs COrNIallicHHEM O B3aUMO/ICHCTBHUU;

2) B 2JIeKTpOoHHOU (popme (Ha ajpec IIEKTPOHHOW MOYTHI 3asBUTENS, JTUIHBIN
kaOuHeT 3asBuTens Ha EquHOoM moprane) — B Cpok, He mpeBbImarommii 1 (01HOTO)
pabodero AHS C JaThl NMOAMNMCAHUS pe3yJbTaTa MPEJOCTABICHUS MYHUIUIAIBHON
YCIIyTH.

2.5. Pa3zmep mnJiaTbl, B3UMaeMoOil ¢ 3asBUTeJsl 3a MNpeIOCTABJIEHHE
MYHUIUIIAJIBbHOM YCJIYI'H.

B3nmanume  mimatel 32 OpPENOCTABIEHHWE  MYHULIMNAIBHOM  yCIIyI'M
HOPMAaTUBHBIMM IIPABOBBIMM aKTaMH HE NPEAyCMOTpeHO. MyHHMIMnanabHas yciyra
peaocTaBseTcs: OeCIuIaTHO.

2.6. MakcuMaJIbHBIH CPOK OKMIAHMS B 0YepeIH NPH Nojaave 3asiBJeHUs O
NpPeAOCTABJICHUM MYHULIHMNAJBHOM YCIAYIM M NpPH IOJYYEHHH Ppe3yJbTara
NPeA0CTABJICHUS] TAKOH YCJIYIH.

2.6.1. MakcumanbHOE BpeMsl OXHAAHWE B O4YEpeAu NpU JIMYHOW Iojaye
3asiBJICHUS] COCTABIISIET HE OoJiee 15 MUHYT.

2.6.2. [IpenenpHas NpOJOIKUTEIBHOCTh OKUIAHUS B OUEPEU MIPHU MOTYyYECHUN
pe3yabpTaTa MpeJOoCTaBICHUS] MYHMIMNAIBHOM YCIyT'M HE JOJDKHA MNpeBbIIAaTh 15
MUHYT.

2.7. Cpoxk W TOpPSJAOK perucTpauuu 3asiBjeHuss 3asiBUTeIsl O
NPeI0CTABJICHUHA MYHHIUNIAJIBHOMN YCJIYTIH.

Perucrpanyu 3asBIeHHS O MNOPENOCTABICHUM MYHUIMUIIAIBHOW YCIYTH -
NOMJIEKUT peructparuu B Otaene B TedeHwe 1 paboyero JHS CO JHS MOJTyYEHHUS
3asBJICHUS M JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHUIUIAIBLHOM
YCIIyTH.

3asBiieHUE, MPEICTABICHHOE 3asiBUTENIEM Yepe3 MHOIO(YHKIIMOHANBHBIN LEHTP,
CHEIUAINCTOM  MHOTO(YHKIIMOHAILHOTO  IIeHTpa  HampaBisiercs B MKY
«YCAuXKKX» ne mo3agnee 1 pabouero OHsS cO JHS TOJNYYEHHs 3asBICHUS U
peructpupyerca cnenuaiucrom Otaena He mno3gHee 1 paboyero 1HsA CO  AHS
MOJTyYCHUS 3a4BJICHUSI OT MHOTO(YHKIIMOHAILHOTO IIEHTpA.

3asBIEHUE, HaAIPaBICHHOE NOCPEACTBOM EquMHOro moprana, perucTpupyercs
cnequanictoM  Otnena B TOCYAapCTBEHHOM — MH(MOPMALMOHHOM  CHCTEME,
00€ecreynBaIIel BO3MOXHOCTh MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH B
ANEKTPOHHOM PopMme (asiee - rocynapcTBeHHas uHGOpMallMoOHHas cuctema). B neHn
perucTpauuu 3asBieHus cnenuanuct OTAena HampapiseT 3asBUTEN0 AJIEKTPOHHOE
YBEJIOMIICHHE O PETUCTPALIMH €T0 3asBJICHHUS.

2.8. TpeOoBanusi K TOMeIIEHUSIM, B KOTOPbIX NPeA0CTABJSIOTCH
MYHUIMNAJbHbIE YCJIYTH.

2.8.1. Mecta  mpenocTaBiCHUS  MYHULMUNAIBHONW  YCIYTH  JIOJDKHBI
oOecrieynBaTh CBOOOJHBIA JOCTYI 3asBUTENS K CHEIUATUCTY, OTBETCTBEHHOMY 32
MpENOCTaBlIieHUEe MYHHUIMNAIbHOW yciyrd. Bxoxg B momenieHue (KaOUHET)
o0opyayercs ”HPOPMaIIMOHHON TaOIUYKOM, cojepskaielt HaumeHoBanue Otena u



HOMEp KaOuHeTa.

2.8.2. MecTta ans oxxunanusi 000pyayroTces cTyibsimu. KonndgecTBo Mect
OKHJIaHUS ONIPEACIIICTCA NCX0s U3 (PaKTUIECKOW HArpy3KH U BO3ZMOKHOCTEH JIJIST UX
pa3MeNieHus B 3JJaHUU.

2.8.3. [Tomemenus, HEO0OXOIMMbIC TUISt HEMOCPECTBEHHOTO
B3aMMOJICUCTBUSL  CHEUUAIMCTA C  3asBUTEISAMHU, JOJDKHBI COOTBETCTBOBATh
KOM(OPTHBIM YCIIOBUSIM JJIsi 3asBUTENICH M ONTUMAIBHBIM YCJIOBHSIM PabOTHI
crnenuaimcra Otaena.

2.8.4. Cneumnamuctel  OTaena, OTBETCTBEHHBIE 3a MPEAOCTABICHUE
MYHULIMTATBHON YCIyTH, obecreunBaroTCs JTUIHBIMA Harpy HBIMA
UIEHTU(UKAIIMOHHBIMU KapToukamu (OedkamMu) ¢ ykasaHueM (aMuiuu, UMEHH,
OTYE€CTBA M  JOJDKHOCTH JIMOO HACTOJBbHBIMM  TaOJIMYKaMH  aHaJIOTHYHOTO
comepkanusi. Pabounme MecTra CHEUUATUMCTOB OCHAIAIOTCS KOMIIBIOTEpAMH U
OPITEXHUKOM, TO3BOJISIONIMMU CBOCBPEMEHHO M B TMOJHOM OOBEME TMOJydaTh
CIIPABOYHYIO0 UH(POPMAIIMIO IO BOMPOCAM MPEAOCTABICHUS MYHUIIUIIATLHON YCIyTH
Y OpraHu30BaTh €€ MPEI0CTABICHUE.

2.8.5. Ha undopmaiimoHHOM CTeH/E B 3/1aHWU, JOJDKEH pacrojiaraThCs
HACTOSIIUNA AAMUHUCTPATUBHBINA PETJIaMEHT.

2.8.6. ITomerenue JIOJKHO COOTBETCTBOBATh YCTaHOBJICHHBIM
CaHUTAPHBIM, TPOTUBOIIOKAPHBIM HOPMAM U MPABUIIAM.

2.8.7. OOecrnieueHre JOCTYMHOCTU JUIsi WHBAJIWJOB IOMEILCHUM, B
KOTOPBIX MPEIOCTABIISIETCS YCIyra, OCYIIECTBISETCS IPU OOpallleHUH WHBAIUAA IO
TenedoHy, yKkazaHHOMY Ha OQUIMAIBHOM caiiTe agMUHUCTpaluu Koab4yrHHCKOTO
MyHUIUMNaabHOro okpyra. Ilo npuObeitun naBamuaa x 3panuo MKY «YCAnKKX»
cnenuanuct OtTaena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIUIIAIBHONW YCIIYTH,
o0ecrieuynBaeT MHBAIUTY COMTPOBOXKICHNE K MECTY TIPEIOCTABICHUS YCIYTH C YIETOM
OTpaHUYECHHM €ro KU3HEACATEIHHOCTH.

2.8.8. HNuBanngam o0ecieunBarOTCs:

- COIPOBOXKJIEHWE HWHBAIHMOB, UMEIOIIMX CTOMKHE PAcCTpONCTBA (PYHKIUU
3pEHHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

- TOMYCK COOAKHU-NPOBOJIHUKA MPU HATUYUH JIOKYMEHTA, TIOJITBEPKAAIOIIETO
ee creluaibHoe 00yUYeHueE;

- COZICIICTBUE TIPU BXOJIE U BBIXOJI€ U3 MIOMEILICHUI;

- TIPEeIOCTaBJICHNE MHOW HEOOXOAMMON MOMOIIM B MPEOAOJICHUH OapbepoB,
MEIIAIOIIUX MOJYYSHUI0 UMU MYHUIIUMTAIIBHONW YCITyTH HapaBHE C APYTUMHU JIULIAMH.

2.9. Tloka3aTesi JOCTYNHOCTH U Ka4eCTBA MYHMIHMNAJIbHOMN yCJIyTH

2.9.1. OCHOBHBIMU  TIOKa3aTEIsIMU  JIOCTYIHOCTU  MPEIOCTaBICHUS
MYHUIUTIATBHON YCIYTH SIBISIOTCS:

- HAJIMYUE TOJIHOW U TOHATHOM HH(OpMALMU O MOPSIKE, CPOKaX U XOHAe
peI0CTaBICHUS MYHUIUTIATIBHOM YCIyTH B nH(}OpMaIMOHHO-
TEeJIEKOMMYHUKAITMOHHBIX CETSIX OOIIEro IMojb30BaHusA (B TOM 4YHCIE B CETU
«HTEepHETY), CpeACTBaX MacCOBOM MH(MOpMAIUY;

- BO3MO’KHOCTb TMOJy4YeHUs] 3asBUTEIEM YBEJIOMJICHUM O MPEIOCTABICHUU



MYHULMIIAIBHOU YCIyTH ¢ ToMotipro EINTNY;

- BO3MOXXHOCTh TOJy4eHHUST HWH(MOpMAIMK O XOA€ MPEIOCTABICHUS
MYHUITUTIATPHOW YCIYTH, B TOM WYHCIE C WCIOJIb30BaHHEM HH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.9.2. OCHOBHBIMU IMOKa3aTeIIMU KayecTBa MPEOCTaBICHUS
MYHULIUNATBHON YCIIYTH SIBJISIOTCA:

- CBOEBPEMEHHOCTD MPEIOCTABICHUSI MYHHUIIUNIATBHON YCIYTH B COOTBETCTBUU
co CTaHJAapTOM ee MpPeI0CTaBIEHNUS, YCTaHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

- MUHHMMaJIbHO BO3MOKHOE KOJIMUYECTBO B3aUMOJIEHCTBUN TpaxaaHUHA C
JOJDKHOCTHBIMM  JIMIIAMHU, YYaCTBYIOIIUMH B TMPEJOCTABICHUM MYHHUIUIIATIBHON
YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX *ajl00 Ha JAeUcTBUS (O€31eHCTBHUE) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIIEHUE K 3asiBUTEIISIM;

- OTCYTCTBUE HApYyUIICHUH  yCTAHOBJEHHBIX CPOKOB B  Mpolecce
MPEAOCTaBICHUS MYHHUIUIIAIbHON YCIIYTH;

- OTCYTCTBHE 3asBJICHUN 00 OCIIapHBaHUU PEIICHUMN, AeHCTBUM (Oe31eiCTBU)
MKY «YCAuXKX», ero gomKHOCTHBIX JIUIl, TPUHUMAEMBIX (COBEPIIEHHBIX) TPH
NPEJOCTAaBIECHUA MYHUIMIIAIBHONW YCIYyTH, 1O WTOraM pPacCMOTPEHHS] KOTOPBIX
BBIHECEHBI PEIICHUs 00 yIOBIECTBOPEHUH (YACTUYHOM YIOBJIETBOPEHUN ) TPEOOBAHMI
3asBUTENEH.

2.10. uble TpeOOBaHUS K MPEIOCTABJIEHHUI0) MYHUIIMNIAILHOM YCIYyTH

2.10.1.  IIpemocraBienue MYHULMIIATIbHOM YCIIyTH o
DKCTEPPUTOPUAIIBHOMY IIPUHIIUIY HE OCYILECTBIISETCA.

2.10.2. HeobxomuMol u 00s3aT€IbHOW YCIYrol Uisi TPeaoCTaBICHUS
MYHULUIIATIBHOW YCIYT'H «IIPUHATHH HA y4eT I'PAXKJAH B KAUECTBE HYXIAOLIMXCS B
KUIBIX ITOMELICHUAX, IIPENOCTABIIEMBIX II0 JOTOBOPAM COLMAJIBHOIO HanuMay
ABJIAETCSI MyHHLIMIIAJIbHAsA yciayra ««I[Ipu3HaHue rpakiaH MajJOMMYIIMMH B LEIAX
OPUHATUS KX HA YyYeT B KaueCTBE HYXKIAIOUIMXCS B JKUAJBIX TOMELICHUSX,
IPENOCTAaBISIEMbIX [0 JOrOBOpaM  COLMAJIBHOIO  HaiiMa, Ha TEPPUTOPHUH
KonbuyruHckoro MyHMIMnaabsHOTo oKpyra Brnagumupckoii o0macTu».

2.10.3. 3asBurensiMm  oOecrieuMBAaETCs  BO3MOXKHOCTb  MPEICTaBICHUS
3adBJICHUSI M TIPUJIAra€MbIX JIOKyMEHTOB B (DOpMe 3JIEKTPOHHBIX JIOKYMEHTOB
nocpeactsoM EINTY.

B sTOM ciydae 3agBuTenb WIHM €ro ImpeacTaBuTenb aBTopusyercs Ha EIY
MOCPEACTBOM MOJTBEPKJICHHOW yueTHOU 3amucu B ECUA, 3anonHseT 3asiBIeHHE O
IIPEIOCTABICHUN MYHHULMIIAIBHOM YCIYTM C MCIOJB30BAaHUEM HMHTEPAKTHBHOU
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHUE O MPENOCTABICHUM MYHUUMUIIAIBHOW YCIYTH
oTHpaBiigeTcsl 3asBUTENIEM BMECTE€ C MPUKPEIUIEHHBIMU 3JIEKTPOHHBIMU OOpazamu
JOKYMEHTOB, HEOOXOAUMBIMH [JIsl TMPEJOCTABJICHUS] MYHULMIAIBLHON YCIyTH, B
Otnen. Ipu aBropusanuu B ECHUA 3asBieHuEe O NMPEeIOCTABICHUH MYHULIHNAIBHOM
YCIYIM CYUTAETCS MOANMCAHHBIM IPOCTOM 3JIEKTPOHHOW MOJINUCHIO 3asBUTEI,



MPEICTaBUTENS, YIIOJHOMOUYEHHOI'O Ha MOIMKUCAHKE 3asIBJICHUS.

Pesynbrarhl npenocTaBieHns MyHULUIIAIBHON YCIYTH, YKa3aHHbIE B ITYHKTE
2.3. HacTosmero AJIMHHHCTPATHBHOTO pErjaMeHTa, HaNpaBIsioTCA 3asBUTEINIO,
npeacTaBuTeNO B TMuHbIN KaOuneT Ha EIII'Y B gopme 31eKTpOHHOrO JTOKyMEHTa,
HOJMUCAHHOTO  YCHUJICHHOM  KBaJIM(PUIMPOBAHHOW  BJIEKTPOHHOM  MOJIMHUCHIO
YHOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIa B CIy4yae HaNpaBiCHUs 3asBICHUS
nocpencrsoM EINTY.

2.10.4. DneKkTpoHHBIE JOKYMEHTBl MPEACTABISAIOTCS B  CICAYIOIIMX
dbopmarax:

a) xml - 1151 hopMaTM30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - ns HOKYMEHTOB C TEKCTOBBIM COJICp)KaHHEM, HE
BKJIIOUAIOIIMM (pOpMYJIbl (32 UCKIFOUEHUEM JTOKYMEHTOB, YKAa3aHHBIX B IMOJIYHKTE
«BY» HACTOSIIETO MYHKTA);

B) xls, xIsx, ods - 1151 TOKYMEHTOB, COJIEpPKAIIUX PACUECTHI;

r) pdf, jpg, jpeg - s TOKyMEHTOB C TEKCTOBBIM COJICPKAHUEM, B TOM YHCIIC
BKJIIOYArOMINX (opMyJiiel W (Win) rpadudeckue u300pakeHus (3a HCKIIOUYCHHUEM
JIOKyMEHTOB, YKa3aHHBIX B TOJMYyHKTE «B» HACTOSIIET0 IYHKTAa), a TaKxKe
JOKYMEHTOB C TpaUueCKUM COAECPKAHUEM.

Homyckaercss ~ (GOpMUPOBaHHE  BJIEKTPOHHOTO  JIOKyMEHTa  IyTeM
CKaHUPOBAHUS HEMOCPEJCTBEHHO C OpUrHMHaJIa JOKYMEHTa (MCIOJIb30BaHUE KOMHM
HE JIOMYCKAETCs), KOTOPOE OCYLIECTBISETCS C COXPAHEHUEM OPHUEHTALIMM OpUTMHaja
nokymenta B paspemieHun 300 - 500 dpi (macmrTad 1:1) ¢ ucnosab3oBaHHEM
CJIEIYIOLIUX PEKUMOB:

- «4EpHO-OeIbIi» (IIPU OTCYTCTBUU B IOKYMEHTE IpapuuecKkux n300paxeHui
U (WJIM) IIBETHOTO TEKCTA);

- OTTEHKHU ceporoy (MpH HATMYUU B JOKYMEHTE TpaduIecKuX N300paKeHHil,
OTJIMYHBIX OT LIBETHOTO TpauuecKoro n300pakeHus);

- «UBETHOW» WM «PEXKUM TMOJHOW IBeTomnepenayn» (Mpu HaJIUYUH B
JIOKYMEHTE IIBETHBIX I'papuuecKkux n300paxeHuit 100 [IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHUYHBIX IMPU3HAKOB MOJJIUHHOCTH, a HWMEHHO
rpaduuecKkoil MOAMUCH JIUIIA, TIeYaTH, YIJIOBOTO IITamia OJIaHKa;

- KOJMYECTBO (pailjioB JOHKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB,
KQKJIbIM U3 KOTOPBIX COACPKUT TEKCTOBYIO U (MH) rpaduueckyro HHGOPMAIIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00€CIIeYnBaTh:

- BO3MOXXHOCTb HACHTU(UIMPOBATH JOKYMEHT M KOJMYECTBO JIUCTOB B
JOKYMEHTE;

- I JOKYMEHTOB, COAEP)KAIIMX CTPYKTYPHUPOBAHHBIE MO YACTAM, IJ1aBaM,
pa3nenaM (mojapasznenaMm) JaHHbIE U 3aKJIAAKH, OOECHEeUMBAIONIME MEPEXObl IO
OTJIABJICHUIO U (MJIM) K COAEPKAIMMCS B TEKCTE PUCYHKaM U Tabnunam. JJokyMeHTsl,
NoJIeKaIne npecTaBieHuto B popmarax xls, xIsx wim ods, hopmMupyrorcs B BUje
OTZIETIbHOTO AJIEKTPOHHOTO JOKYMEHTA.

2.10.5. HeBO3MOXHOCTh TPEAOCTABJICHUS 3aKOHHOMY MPEICTaBUTEIIO
HECOBEPILIEHHOJIETHETO, HE SBJISIOIIEMY CSI 3asIBUTENIEM, pE3yIbTaTOB
NPEIOCTABICHUS MYHUIMIAIBLHON YCIyTd B OTHOIIEHHMH HECOBEPILIEHHOJIETHETO,
opopMiieHHBIX B (GopMe JTOKyMEHTa Ha OyMa)XHOM HOCHUTENE B cllydae, €CiH



3as4BUTCIIb B MOMCHT IIOAAa4YM 3asBJICHHA BbIPpA3WJI IMCbMCHHO KCJIAHHUC ITOJIYUUTD
3aripalliiBacMbIC  PE3YJIbTAaTbl  IMPCIO0CTABJICHHA MYHHHHHaJIbHOﬁ yCiyru B
OTHOIICHUH HCCOBCPIICHHOJICTHCTO JIMIHO.

2.11. UcyepnbIBalwuuii nepedeHb JTOKYMEHTOB, HEOOXOAUMBIX B JIf
NMPeI0CTABJIEHUS MYHUIMIIAJIbHON YCIYIH.

2.11.1. WcuepnipiBaromuii  mepeueHb JOKYMEHTOB, HEOOXOIWMBIX ISt
NPEAOCTABIEHNS MyHULIUIIAIBHON YCIIYyTH, KOTOPBIE 3asIBUTEIb TOJKEH MPEICTaBUTh
CaMOCTOATEIIBHO:

1. 3asiBieHME O MPEJOCTABICHUH MYHUIIMIAIIBHON YCIyTH IO opMe, COTTACHO
[Tpunoxxenuto Ne 1 (manee - 3ampoc);

2. TOKYMEHT, yI0CTOBEPSIONINI JIMYHOCTh 3aBUTEIIS U WICHOB CEMbH,

3. IOKYMEHTHI O COCTaBe CEMbU (CBHIIETEILCTBA O POXKICHUU, O 3aKIIOYCHUHU
(pactopxeHun) Opaka, pelmieHre 00 YCHIHOBJICHHH (yIO4YepeHUH), CyIacOHbIC
pelieHust u Jp.);

4. noKyMeHTHI (CyneOHbIe pellleHHs) O MPU3HAHUHN WICHOM (HE WICHOM) CEMbH,
00 ycTaHOBJIeHUHU (haKTa MPOKUBAHUS B KHJIOM MOMEIIEHUU ISl JIUL, HE UMEIOIINX
PErUCTpaLUU 110 MECTY KUTEIHCTBA (TIPU HATTMYMH);

5. IOKYMEHTBI, TMOJTBEPKJIAIOIIME OTHOIICHHE TpaKJaHWUHA K HWHOH
ompenenieHHOW  (QenepanbHbIM  3aKOHOM, yka3zom IIpesunmenta Poccuiickoii
denepanuy WK 3aKOHOM BraguMupckoil 0061acTu KaTeropuu rpaxkaaH, UMEIOLIUX
paBo ObITh MPUHITHIMU HA YYET B KAYECTBE HYKJAIOUTUXCS B )KHJIBIX TIOMEIIEHUSX;

6. TOKyMEHT, MOTBEPKAAFOIINI MTOTHOMOYHS MIPEACTABUTEIS 3aIBUTEIISA, €CIIH
3asIBJICHHE 3aII0IHAETCS U MOJIa€TCs IPEACTABUTEIIEM.

/. TOKYMEHTHl Ha HEABUKUMOE HMMYIIECTBO, HAXOJSIIEECs] B COOCTBEHHOCTH
3asiBUTENS U (WMJTM) WICHOB €r0 CeMbH HEABMKUMOE MMYIIECTBO, (32 MCKIIIOUCHHEM
JKUJIBIX TOMEIICHUH, NPU3HAHHBIX B YCTAHOBJIICHHOM MOPSAJIKE HEMPUTOIHBIMH JIJIsI
MPOXKUBAHUS, HE MOJICKAIIUMUA PEMOHTY U PEKOHCTPYKIIMM) MpaBa Ha KOTOPOE HE
3aperucTpupoBanbl B EMMHOM rocy1apCTBEHHOM PEeecTpe HEABUKUMOCTH;

B cinywae mnpencraBieHus 3asBICHHS OT HWMEHHM 3aABUTENS 3aKOHHBIM
MPEACTABUTENIEM UJIU MPEACTABUTENIEM 10 JOBEPEHHOCTHU K 3asIBJICHUIO IMPUJIAratoTCs
JOKYMEHT,  yJIOCTOBEPSIIOUIMN  JUYHOCTh  MpEACTAaBUTENs  3asBUTENs  (JUIsd
MPEIbABICHUS B ClIydae MpeAcTaBiieHus 3asBieHus yepe3 MOILI win nuuno 8 MKY
«YCAnXKX»), W [OKyMEHT, NOATBEPKIAIOUIMNA TOJHOMOYHUS 3aKOHHOTO
MPEACTABUTEIS HA IPEICTABICHUE UHTEPECOB OT UMEHU 3asIBUTEIIS.

2.11.2. CnocoObl momauu (HampaBiieHUs]) 3asBICHUS U JIOKYMEHTOB,
peayCMOTPEeHHBIX MyHKTOM 2.11.1. permamenra:

— B DJIEKTPOHHOU (popMe, B TOM UHCIIe C UCOJIb30BaHeM EnnHoro noprana;

— npu auyHOM oOparneHnn B M®ILI. B ganHOM ciydae 3ampoc 3amojHsAeTcs
pabotHukom M®I[ B aBTOMaTtM3uMpoBaHHOW WHMOpPMaMOHHONW cucreme MOI]
(maee — AVC MO®I]) unu 3anpoc, 3arodHEHHBIN 3asBUTEIEM COOCTBEHHOPYYHO,
CKaHUPYETCS U MPUKPEIUIACTCA K KOMIUIEKTY OPUHATHIX JOKyMeHTOB B AVIC MO®II.

B xone nM4HOro npueMa yCTaHOBJIEHUE JIMYHOCTHU 3aABUTENS OCYIIECTBIIAECTCS
myTeM MpeabsIBICHUS macnopra rpaxmaannHa Poccuiickoit denepanun 1160 MHOTO
JOKYMEHTa, YJOCTOBEPSIOIIET0 JIMYHOCTh 3asiBUTENS, B COOTBETCTBUU C



3aKoHOIaTenbCcTBOM Poccuiickoil denepanniv WM MOCPEICTBOM HACHTU(PUKALUKA U
ayTeHTH(PUKAITNH c HCTIOJIb30BAHUEM nH(OPMAITMOHHBIX TEXHOJIOTUH,
peaycMOTpeHHBIX cTathsiMu 9, 10 u 14 denepansHoro 3akoHa oT 29 npexaOps
2022 roma  Ne 572-®3 «O06 ocymectBieHun — uaeHTUGUKanmu W (WIIH)
ayTeHTU(OHKAIMK  (PU3HMYECKUX JIMI] C  HCIOJb30BaHHEM  OHOMETPHUYCCKUX
MEePCOHAIBHBIX JIAHHBIX, O BHECEHUM M3MEHEHUW B OTJEJbHbIE 3aKOHOAATEIbHBIC
aktel Poccuiickon ®enepanyu W NpU3HAHUHA YTPATUBIIMMHU CHUJy OTHEIBHBIX
MOJIOYKEHUI 3aKOHOIATENIbHBIX aKTOB Poccuiickon denepanum».

2.11.3. 3anpoc W JOKYMEHTBHI, NpeAyCMOTpeHHble myHKTOoM 2.11.1.
peryiaMenTa, JOJKHbI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:

— HE JOHKHO OBITh MOJYUCTOK W WCIPABJICHHHM TEKCTA, HE 3aBEPCHHBIC B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuy;

— HE JOJOKHbl HMETh IOBPEXKIEHUW, Haluyue KOTOPBIX JOMYCKaeT
MHOT'03HaYHOCTb UCTOJIKOBAHUS COAEPKAHUS.

JIOKyMEHTBI, COCTaBJIEHHbIE HA THOCTPAHHOM sI3bIKe 0€3 TyOJupoBaHUs B HUX
3amuce Ha rocyJapcTBeHHOM si3bike Poccuiickoit deneparnuu (PycCKOM SI3BIKE),
JOJDKHBI OBITH MPEACTABICHBI C 3aBEPEHHBIM B YCTAHOBJICHHOM MOPSIJIKE IMEPEBOIOM
Ha PYCCKHM SI3BIK.

2.11.4. 3asBUTENEM, MpU O(POPMIICHUM 3asBJICHUS, BHE 3aBUCUMOCTH OT
croco0a Mojiaur TaKoro 3asiBJICHUS, MOXKET ObITh BHIOpAH KaHa B3aUMOJEHCTBUS C
MKY «YCAuXKX» nns noiyyeHusi pe3ysibTaTa MYHULUNAIBHOW YCIyTH, W3
MPEAYCMOTPEHHBIX MMYHKTOM 2.3. perjiaMeHTa.

VYBegomiieHHsT O  XOJ€  MPEJOCTaBIEHUS ~ MYHMIMINAIBHOW  yCIyru
HaIpaBisaoTca Ha EnuHbiil mopran (Mpu HATWYUU JTUYHOTO KaOWHETa 3asBUTENS Ha
Enunom nopraine).

2.11.5. IlepeueHb HEOOXOIUMBIX JJISI MPEAOCTABICHUS MYHUIIMTIIATLHON
YCIYTH JOKYMEHTOB, KOTOpbI€ HaXOASTCS B PACHOPSHKEHHHM TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYMPABJICHUS] U MHBIX OPTaHOB, 3alpalllMBAEMBbIX B
paMKax MEXBEJOMCTBEHHOTO HWH(GOPMAIIMOHHOTO B3aUMOJAEUCTBUS, U KOTOpbIE
3asBUTENb BIIpaBe MPEACTaBUTh MO0 COOCTBEHHOW MHUIIMATHURE!

2.11.5.1.  Cpexaenus o HaaTu4Yuu (OTCYTCTBUM) KUJIBIX TIOMEIICHUN Ha MpaBe
COOCTBEHHOCTH Y 3asBUTEIISI U YICHOB €r0 CEMbH, NMPENOCTaBIsieMble (enepaabHbIM
OpPraHOM HMCIIOJIHUTEIBHOM BJIACTH, yrnoaHoMoueHHOM [IpaBurensctBoM Poccniickon
@denepaud Ha  OCYIIECTBIEHHE TOCYAApPCTBEHHOIO  KaJacTpOBOIO  y4YeTa,
roCyJapCTBEHHOM pErnucTpalyy Npas, BeleHHe EQMHOro rocy1apcTBEHHOTO peecTpa
HEJBWKUMOCTH U  TPEJICTAaBIIEHWE CBEIAEHUM, coaepkamuxcsi B EauHoMm
rOCyJapCTBEHHOM pEECTpPE HEJIBHKUMOCTH, €r0 TEPPUTOPUATIBHBIMU OpraHAMH
(manee — EI'PH);

2.11.5.2. CseneHusi O perucTpaludud MO MECTY MKUTEIbCTBA B IMpejaesiax
Poccuiickoit denepann Ha 3asiBUTENSE M WICHOB €r0 CEMbHU (aJpecHasl CIIpaBKa),
NPENOCTaBIsIEMbIE  TEPPUTOPHAIBHBIM  OpraHoM  (elnepanbHOro  OpraHa
UCITOJIHUTENIbHOM BJIACTH, OCYIIECTBIISIIONIEM (DYHKIIMU 1O BHIPAOOTKE U peau3aliu
roCyJapCTBEHHOM MOJMTHKKA WM HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B cdepe
BHYTPEHHUX Jie], B cpepe murpanuu (nainee — MBJl Poccun);
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2.11.5.3. PemieHue yrnoJIHOMOYEHHOTO OpraHa O MPHU3HAHWHM TPaKJaHUHA
MaJIOUMYIIUM B LIEJISIX MPUHSTHUSL €0 Ha YYET B KAUECTBE HYXIAIOIIETOCS B KUJIOM
MOMEIIEHUH, TTPEAOCTABISIEMOM 10 JIOTOBOPY COLIMAIBHOTO HaiiMa, Ha TEPPUTOPUU
Konap4yruHCcKOro MyHHUITUIIAILHOTO OKpyra Bragumupckoit o61acTu.

Henpencrasnenue 3asBUTENIeM JOKYMEHTOB, yKa3aHHbIX B nyHkTe 2.11.5
periiamMeHTa, He ABJSIETCS OCHOBAaHMEM Il OTKa3a B  IPEJOCTaBICHUU
MYHUITUTIATHHOU YCITYTH.

B ciyyae, eciu JIOKyMeHTHI, yka3zaHHble B myHkTe 2.11.5 pernamenra, He
IpeACTaBlICHbl 3asBUTENeM, crnenuanuct OTaena 3ampalidBaeT HUX B paMKax
MEXBEJJOMCTBEHHOTO UH()OPMAITMOHHOTO B3aUMOCHCTBUSI.

2.12. Cneumaauctol Otaena, padorHuku M®PII He BnpaBe TpedoBaTh OT
3asiBUTEJISA:

2.12.1. npencraBieHus JOKYMEHTOB M HWH(OOpPMAIMM WU OCYIIECTBICHUS
JNEUCTBUM, TMPEJICTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATHUBHBIMU MTPABOBBIMU aKTaMH, PETYJIUPYIOIIUMU OTHOIIEHHUS, BOZHUKAIOIIHNE B
CBSI3U C MPEOCTABICHUEM MYHUIIUITAIIBHOW YCIYTH;

2.12.2. npeacraBieHuss JAOKYMEHTOB Y HWH(pOpMalnuMd, B TOM YHCIE
NOATBEPAKAAIOIIUX  BHECEHHE  3asBUTEJEM  IUIAThl 32  NIPEJAOCTABICHUE
MYHULMIAIBHBIX YCIYT, KOTOpble HaxoadTcs B pacnopsbkeHun MKY «Y CAnKKX»,
NPEAOCTABISAIONINX ~ MYHUUUNAIbHBIE  YCIYTd, HHBIX OpPraHOB  MECTHOTO
caMOyYMpaBJieHUus JUOO0 MOJBEJIOMCTBEHHBIX OpPraHaM MECTHOIO CaMOYMpPAaBIICHUS
OpraHu3allvii, Y4YacTBYIOIIMX B TNPEIOCTaBICHUU TMPEAYCMOTPEHHBIX YacTbio |
cratbk 1 @enepanpHoro 3akoHa Ne 210-®3 MyHUIIMTNIATBHBIX YCIYT, B COOTBETCTBUU
C HOpPMATUBHBIMHU TpPaBOBbIMU akTaMu Poccuiickoit denepainv, HOPMATUBHBIMU
MpPaBOBBIMM aKTaMu CyObeKTOB Poccuiickoit deaeparuu, MyHULIUNATBHBIMU
MIPaBOBBIMHU aKTaMHM, 32 UCKIIOUEHUEM JIOKYMEHTOB, BKJIIIOUEHHBIX B OMNpEIEICHHBIN
yacteio 6 crateu 7 ®enpepanbHoro 3axkoHa Ne 210-d3 mnepeueHb JAOKYMEHTOB.
3asBUTENL BIPABE MPEICTABUTH YKA3aHHBIE JTOKYMEHTHI M WH()OPMAIUIO B OPTaHbI,
NPEAOCTABISIONINE TOCYAApPCTBEHHbIE YCIYTd, W OpraHbl, MPEJOCTaBIISIONINE
MYHUITUTIATBHBIC YCIIYTH, IO COOCTBEHHOW WHUIIMATHBE,

2.12.3. ocyIIecTBICHUS JICHCTBUIA, B TOM YHCJIE COTIACOBAaHUM, HEOOXOUMBIX
JUTSL TIOJyYEHUST MYHUIUTIAIBHOW YCIYTH W CBSI3aHHBIX C OOpalleHueM B WHBIC
rOCYJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIPABIICHMS, OpraHU3alldd, 3a
UCKIIIOUEHUEM TMIOJYYEHHUsl YCIyr M TMOJYy4YeHUS JTOKYMEHTOB MU HWHGOpMAINH,
MPEIOCTABIISIEMbIX B pe3yJIbTaTe MPEAOCTABIECHUS TAKUX YCIYT, YKa3aHHbIX B 4acTu 1
cratbu 9 @enepanbHoro 3akona Ne 210-D3;

2.12.4. npencraBieHus JOKYMEHTOB W HWH(OpMaIMM, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NP MEPBOHAYAIBHOM OTKAa3€ B IIPHEME
JOKYMEHTOB, ~HEOOXOJUMBIX JUIsl  TPEIOCTaBICHUS  TOCYJApCTBEHHON WM
MYHUITUTIATBHOM ~ yCIyrd, Jaub0 B TMPEJOCTABICHUHM TOCYJIApCTBEHHON WM
MYHULIMNAIBHOMN YCIIyTH, 32 UCKIIOYEHUEM CIICIYIOIIHNX CITy4aeB:

a) W3MEHEHHE TpeOOBaHWI HOPMATHUBHBIX TPABOBBIX AaKTOB, KacaIOUTUXCS
NpPEAOCTaBICHNUS TOCYAapCTBEHHOW WM  MYHHIMOAIBHONW  yCIYrd, IMOCJe
MEePBOHAYAILHON TIOJIayM 3asBJICHUS O TPEIOCTABICHUU TOCYJAAPCTBEHHOW WIIH
MYHUITUTIATFHOU YCITYTH;
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0) Hanuuure OomMOOK B 3asiBJIEHUU O MPEAOCTABICHUU T'OCYAapCTBEHHOW WIU
MYHULIMOAIBHOM  yCAYTM MW JIOKYMEHTaX, IMOJAHHBIX 3asBUTEJIEM  IOCJE
NEePBOHAYAIILHOTO  OTKa3a B  TpHEME  JIOKYMEHTOB, HEOOXOJUMBIX IS
MPENOCTaBICHUSI TOCYJApCTBEHHON WM MYHHUIIMNAIBHOW YCIyrd, OO0 B
MPEJOCTaBICHUN TOCY/IapCTBEHHON WJIM MYHHUIIMIIATLHON YCIIYTH U HE BKIFOUEHHBIX
B [IPE/ICTABJICHHBIN paHee KOMILUIEKT TIOKYMEHTOB;

B) HCTEUYCHHE CpOKa JEHUCTBHSI TOKyMEHTOB WM HW3MEHEHHE WH(OOpMAIUu
nocje TMEePBOHAYAIBHOTO OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIst
NpEeOCTaBJACHNUS TOCYJApCTBEHHOM WM MYHMIMNAIBLHONW yciayru, Jubo B
MPE0CTaBIECHUU I'OCYIapCTBEHHON MJIM MYHUIIMITAIbHON YCIYTH;

I') BBISIBJICHUE JIOKYMEHTAJbHO MOATBEPKIECHHOTO (pakTta (MpU3HAKOB)
OIMKUOOYHOTO WJIM MPOTUBOMPABHOTO AeHCTBUS (O€37AeHCTBUS) TOTKHOCTHOTO JIMIIA
opraHa, NpeIOCTaBJISIOIEIO0  TOCYJIapCTBEHHYIO  YyCIyry, WIM  Oprasa,
NPEAOCTABISAIONIET0  MYHHUIIMNAIBHYIO  YCIYyry,  TOCYAapCTBEHHOrO  WJIH
MYHUIIUTIATBHOTO  CIIyKallero, pa0OTHUKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboOTHHMKA OpraHu3aIy, MpeaycMOTpeHHOW uacThio 1.1 crateu 16 Hacrosiero
denepasbHOTO 3aKOHA, MPU TEPBOHAYAIBHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABICHUS TOCYApCTBEHHOM MJIM MYHUIIMITAIbHON YCIIyTH,
a1n00 B MPEAOCTABICHUU TOCYJApPCTBEHHOM WM MYHHUIIMIAIBHOW YCIYTH, O Y€M B
MACbMEHHOM BHJI€ 3a TMOJNHUCHIO PYKOBOAUTENS OpraHa, IPEAOCTaBISIOIIETO
rOCYJIapCTBEHHYIO YCJIYTy, WU OpraHa, MPeIOoCTaBISIIONIEr0 MYHUIIUTATbHYIO
YCIYTy, PYKOBOJMUTENSI MHOTO(YHKIMOHAJIHLHOIO LIEHTpAa MpU IEepBOHAYATIHLHOM
OTKa3e B  TIpUEME€  JIOKYMEHTOB, HEOOXOAUMBIX  JJi1  MPEJOCTaBICHUS
rOCy/IapCTBEHHOM WJIM MYHMIIUTIAJIBLHON YCIyTH, JIMOO PYKOBOJUTENSI OpraHU3alluHy,
npeaycMoTpeHHor 4acteto 1.1 cratem 16 Hacrosmero ®enepasbHOro 3aKOHA,
YBEIIOMJISICTCSl 3asBUTE/b, a TaKXKe MPUHOCATCS W3BUHEHUS 3a JOCTABJICHHbBIC
Hey100CTBa;

2.12.5. nmpencraBnenus Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB W WH(MOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUH C IMMYHKTOM
7.2 qactu 1 cratbm 16 deaepanpHOoro 3akona Ne 210-D3, 3a UCKIIFOYCHHUEM CITydacs,
€CIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHTHI, JHOO UX H3BSITUE SBIACTCS
HEOOXOJMMBIM YCIIOBUEM TMPEIOCTABICHUS MYHUIUIIATBHOW YCIYTH, W WHBIX
CITy4aeB, yCTAHOBIICHHBIX (peepaibHbIMU 3aKOHAMMU.

2.13. UcuepnbiBawiuii nepeyeHb OCHOBAHUIA /IJIsl 0TKAa3a B MpUeMe 3asiBJIeHUsl
U JOKYMEHTOB, HEOOXOAMMBbIX JJIfl IPEIOCTABJICHUS MYHUIIUNAJIBLHON yCIyru, a
TaK/Ke OCHOBAHUM ISl NMPHOCTAHOBJICHUS] MPEIOCTABJICHUS MYHUIMIIAJIbHOU
YCJIYId WJIH 0TKA3a B IPeJI0CTABJICHUN MYHULMIIAJIbHOM YCIYIH.

2.13.1. OcHoBaHus 171 OTKa3a B IpUEME 3asBICHUS U JIOKYMEHTOB,
HEO0OXOAUMBIX JIJIS TPEAOCTABIICHNS MYHUIIUIIATLHON YCIYTH:

1) 3ampoc O TMNPENOCTaBICHHM YCIYyrd TOAaH B OpraH MECTHOTO
CaMOYIpAaBJICHHUS, B IOJTHOMOYMSI KOTOPOTO HE BXOJIUT MPEIOCTABICHUE YCIIYTH.

2)  HenomHoe 3amojiHeHHE O0S3aTCNBHBIX IOJieH B (opMe 3asBICHHUSA O
NPEeA0CTaBICHUN YCIYTH (HEIOCTOBEPHOE, HEMTPABUIIBHOE).



3) [IpencraBneHre HEMOIHOTO KOMIUIEKTa JOKYMEHTOB.

4) [IpencraBneHHbIe TOKYMEHTHI yTPATUIIU CHITy HA MOMEHT OOpaIieHus 3a
yCIyrol (JIOKYMEHT, YIOCTOBEPSIOIIMA JIMYHOCTB; JOKYMEHT, YJIOCTOBEPSIOIIMIA
MOJITHOMOYHMSI TIPE/ICTABUTENST 3asBUTENIS, B CiIydae oOpaIeHus 3a MpeoCTaBICHUEM
YCIYTY YKa3aHHbBIM JIULIOM).

5) [IpencraBiieHHbIE NTOKYMEHTBI COAEPKAT IMOAYUCTKA W UCIIPABJICHUA
TEKCTA, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM Poccuiickon
Qdenepannm.

6) [Tomaua 3asgBiEHUS O TIPEIOCTABICHUM YCIYTM W JOKYMEHTOB,
HEOOXOUMBIX JJISl TIPEOCTABICHUS YCIIYTH, B 3JIEKTPOHHOU hopMe ¢ HapyllIeHUEeM
YCTaHOBJICHHBIX TPEOOBaHUM.

7) [IpencraBieHHbie B DAJIEKTPOHHOW (opMe JOKYMEHTHI COJepxkKaT
MOBPEXKJCHUS, HAJUYUE KOTOPHIX HE IMO3BOJSET B IOJHOM OOBbEME HCIOJIb30BaTh
uHDOpPMAITUI0O U CBEACHHS, COJEpKalluecss B JOKyMEHTaxX JJjisi MPEeAOoCTaBIICHUS
YCIIYTH.

8) 3anpoc mMojJaH JIMIIOM, HE HMEIOIMMM TMOJHOMOYMN MPEACTaBIATh
WHTEPECHI 3asIBUTEIIS.

2.13.2. OcHoBaHus TUISI MIPUOCTAHOBJICHUS IIPEIOCTABICHUS
MYHHIIUIIAJIbHON yCIIyTH OTCYTCTBYIOT.

2.13.3. OcHoBaHus 11 OTKa3a B MPEJOCTABICHHH MYHULHUITAIBHON
YCIYTH:

- TOPEACTaBJIEHbl JOKYMEHTBI, KOTOpbIE HE NOATBEPXKAAOT MPABO
COOTBETCTBYIOUIETO I'PaXKJAAHWHA COCTOSITh HA YYETE B KAUECTBE HYKIAKOLIErOCs B
YKMJIOM TOMENIEHNH, TPEAOCTABIIIEMOM 10 JOTOBOPY COLMAIBHOTO HaliMa,

- HE MPEACTABJICHBI IOKYMEHTBI, TpeaycMOTpeHHbie m. 2.11.1. HacTosmero
periiaMeHTa;

- OTBET OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOTO CaMOYIPaBJICHUS
7100 TOABEIOMCTBEHHOW OpraHy TroCyJapCTBEHHOM BJIACTH WJIM OPraHy MECTHOTO
caMOYTIpaBJIEHUsI OPTaHU3AIUKA Ha MEKBEIOMCTBEHHBIN 3aMpOC CBUACTEIBCTBYET 00
OTCYTCTBUU JOKyMeHTa H (uiu) HWHPOPMAIMH, HEOOXOAWMBIX MJIS TMPUHATHA
rpaXJIaH HAa YyYeT B KaueCTBE HYXKIAIOUIUXCS B KUIbIX IOMEIICHUSIX, €CIU
COOTBETCTBYIOIIMIA JTOKYMEHT HE OBbLI MPEJCTaBIEH 3asBUTEIEM IO COOCTBEHHOM
WHUIIMATUBE, 32 MCKIIOUYEHUEM CIIYyYaeB, €CJIM OTCYTCTBHUE TAKUX 3alpalIMBaeMbIX
JIOKYMEHTa WM UH(POPMAIMU B PACIOPSKEHWU TaKUX OPraHOB WJIM OpraHu3aIui
MOATBEPKIAAET MPABO COOTBETCTBYIOIIMX TPaKJIaH COCTOSITh HA y4eTe B KaueCTBE
HYXJIAIOMIUXCS B )KHJIBIX TTOMEIIECHUSX.

- HE UCTEK CPOK, MPEAYCMOTPEHHBIN cTaTher 53 KunuuiHoro koaekca P@;

- TpaXAaHUH SBJISIETCS MHOCTPAHHBIM IPaXIaHUHOM, JIMIIOM 0€3 Ipak1aHCTBA.

2.13.4. B cnydae oTkaza B mpueMe JOKYMEHTOB WJIM B MPEIOCTABICHUHU
myHununansHoil yenyru MKY «YCAuXKX» o00s3aH0 yBEeJOMUTH 3asiBUTENS O
MPUYMHAX, TMOCIYKHUBIIUX OCHOBAaHUEM TAaKOrO OTKa3a, C pa3bICHCHUSIMH B
MOHSATHOW W TOCTYITHOM /IS 3asiBUTENS (hopMme.

I1l. Cocras, noc/1e10BaTeJbHOCTh U CPOKH BBHINOJHEHUS] A[IMUHUCTPATHUBHBIX
npoueayp, Tped00BaHus K MOPSAKY UX BBINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
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BbINOJIHEHUS] AAMHMHHUCTPATHBHBIX Mpoueayp (aeicTBMid) B IJIEKTPOHHOM
dopMe, a Takke 0COOEHHOCTH BBINOJHEHUS] AJMUHHCTPATUBHBIX NMPOLEAYP B
M®I]

3.1. IlepeyeHb aIMMHUCTPATUBHBIX MPOIEAYP

3.1.1. [IpenocTaBienne MyHULIUTIATBHON YCIYyTH BKIIIOYAET B C€0s1 CIEIYIOIINE
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpueM u peructpanusi 3asBJICHHUS M JOKYMEHTOB (JlajJjee — KOMIUIEKT
JIOKYMEHTOB);

2) popMupoBaHUE U HAPABICHUE MEKBEIOMCTBEHHOIO 3apOCa;

3) paccMOTpEHUE MPUHATOTO 3asBJICHHUS U JOKYMEHTOB, IPUHITHAE PEIICHUS O
peaoCcTaBIeHUH 100 00 0TKa3€ B MPEOCTaBICHUN MYHUIIMTIAIIBHON YCIIyTH.

4) odopmieHHE YYETHOTO Jieia 3asBUTENSI W HalpaBieHuWe (BbIgaya)
3asIBUTEII0 BBIMUCKU (YBEAOMJIEHMSI) W3 IIPOTOKOJA 3aCENaHUs  KWJIAIIHON
KOMHUCCHH, YTBEPKIECHHOTO IOCTAaHOBJIEHUEM aJAMUHUCTpanuu KoapdyruHckoro
MYHHIIMIIAJIBHOTO OKpyra Brmaaumupckoil obmactu o mnpuHsatuu (00 OTKaze B
NPUHATUU) Ha Y4YeT IpaXkJaH B KAYECTBE HYKIAIOLIUXCS B KWIbIX IMOMEUICHUSX,
IPENOCTABIISIEMBIX 110 JOTOBOPaM COLMAIBHOIO Halima.

3.2. IlpueM u perucTpauus KOMIUIEKTA JOKYMEHTOB

3.2.1. OcHoBaHMeM [JIsl Hayaja MCIOJHEHUs aJMUHUCTPATUBHOM MPOLIETypPbI
apisietcs oOpamienue 3asButens B MKY «YCAuwXKX», MO®II, mocpeacTtsom
Enunoro noprana.

3.2.2. IloctynuBumii B MKY «YCAuXKX» 3anpoc peructpupyercsi B KHUTE
peructpanuu B TeueHue 1 pabouero qHsS ¢ MOMEHTA MOCTYTUICHHS.

3.2.3. Cnemmmamuct MKY «YCAmXKX», padorank M®PII, B 00s3aHHOCTH
KOTOPOT'0 BXOJAUT MPHUEM U PETUCTPALUS JOKYMEHTOB:

1) B mensx MpeaoCTaBICHUS MYyHHUIIMITAILHBIX YCIYT YCTAaHOBIICHUE JIMYHOCTH
3asBUTEJISI MOXET OCYLIECTBISATHCS B XOJE€ JIMYHOIO IIpUe€Ma IOCPEICTBOM
npenbsABICHUs macnopra rpaxaanuHa Poccuiickoit ®enepauuu aub0 HUHOTO
JOKYMEHTA, YJIOCTOBEPSAIONIErO JIMYHOCTh, B COOTBETCTBUHM C 3aKOHOAATEILCTBOM
Poccuiickoit ®@enepaud WM MOCPEACTBOM HICHTU(PUKALMU U ayTEHTUPHUKALUUA B
OpraHax, IIPEAOCTABISIOIINX roCyJJapCTBEHHBIC YCIYTH, OpraHax,
MPEIOCTABISAIONIUX MYHULUNAIBHBIE YCIYTH, MHOTO(QYHKIMOHAIBHBIX IIEHTPAX C
UCIIOJIb30BaHUEM MH(GOPMAIIMOHHBIX TEXHOJOTUM, MPEITyCMOTPEHHBIX CTaThiMH 9,
10 u 14 ®enpepanbHoro 3akoHa or 29 gekabps 2022 roma Ne 572-03 «O06
OCYIIECTBICHUN HUJCHTU(PUKAIMKU U (WIW) ayTeHTUPUKAIUU (HU3NUYECKUX JIHI] C
UCIIOJIb30BaHUEM OMOMETPUUYECKUX MEPCOHANIBHBIX JAaHHBIX, O BHECEHUU U3MEHEHUMN
B OTACNIbHBIE 3aKOHOJATENbHbIE akTel Poccuiickon @Penepauum W NPU3HAHUHU
YTPaTUBIIMMH CUJIY OTIEIBHBIX IIOJIOKEHMM 3aKOHONATENbHBIX akTOB Poccuiickon
Oenepanuny;

2) yHmocToBepsieTCI B TOM, YTO JOKYMEHThI B  YCTaHOBJICHHBIX
3aKOHOAATEIBCTBOM CJIy4YasiX HOTAPUAIbHO YJAOCTOBEPEHbI, CKPEIUICHBI IE€YaTIMHU,
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UMEIOT HaJUIeKaIlMe TMOJMUCH CTOPOH WM ONpPENeNIEHHbIX 3aKOHOIATEIbCTBOM
JOJDKHOCTHBIX JIMIT, TEKCTHI JIOKYMEHTOB HaNHUCaHbl Pa300p4YMBO, HANMEHOBAHUS
IOPUIMYECKUX JIUIL - 0€3 COKpAIIEHHS, C YKa3aHHEM MX MECT HaXOXKJIeHus; haMuimn,
UMEHa W OT4YecTBa (U3MYECKUX JHIl, aJpeca UX MECT KHUTEJIbCTBAa HAaIHCAHBI
MOJHOCTBIO; B JOKYMEHTAX HET MOJYUCTOK, IPUIUCOK, 3aUEPKHYTHIX CJIOB U MHBIX
OTOBOPCHHBIX HCIPABICHUN; JOKYMEHThI HE MCTOJHEHBI KapaHIalloM; JTOKYMEHTHI
HE UMEIOT CEPhE3HBIX MOBPEKACHUN, HAIMUYME KOTOPBIX HE MO3BOJISIET OJHO3HAYHO
UCTOJIKOBAaTh UX COJIEPKAHUE; JOKYMEHTBI COIEPKAT PEKBU3UTHI, HATMUKUE KOTOPHIX
ABJIIETCS 00s13aTeIbHBIM (HAapUMeEp, HOMEp, JaTa, MOANUCH, LITaMIl, Me4YaTh), MO
dbopMe U COAEPKAHUIO  COOTBETCTBYIOT  TpeOOBaHUSAM  JEHCTBYIOIIETO
3aKOHOJIaTEIbCTBA;

3) cBepseT MNPEACTaBICHHBIE SK3EMIUISIPhl OPUTMHAIOB C KOIMUSAMH 3THUX
JOKYMEHTOB (B TOM 4HCII€ HOTapHAJIBbHO YJOCTOBEpEHHBIE). Eciin mpeacraBieHHbIe
KOIMU JIOKYMEHTOB HOTApUAJIHHO HE 3aBEPEHBI, JAHHBIA CICITUAIUCT CBEPSET KOMHH
JOKYMEHTOB C WX TMOJJIMHHBIMH 3K3EMIUIIPAMHU, BBITIOJHIET HA HUX HAJAMUCHh 00 UX
COOTBETCTBHM MOJJIMHHBIM 3K3EMIUISIpaM, 3aBEPSIET CBOEU MOJIIMUCHIO C yKa3aHUEM
baMIIMY 1 HTHUITAAJIOB.

OpuruHansl JOKYMEHTOB BO3BPAIIAlOTCS 3asiBUTEITIO.

4) mpoBepsieT HaJIM4YME OCHOBAHMM [ OTKa3a B IIpUEME KOMILIEKTa
JOKYMEHTOB 3asBUTEINSI, MPEIyCMOTPEHHBIX MyHKTOM 2.13. permamenrta. B ciyuae
HaJIM4Msl TAaKUX OCHOBAaHUU BO3BpAIlaeT JOKYMEHTBHI, YBEIOMIIIET 3asiBUTENS O
HAJIMYUM TPENATCTBUM [JI1 TMOJYYEHUS MYHUUUIAIBHON YCIyrd, OOBICHSET
3asBUTENIO COJIEPKAHUE BBISIBICHHBIX HEIOCTATKOB B MPEICTABICHHBIX JTOKYMEHTaX
U TIpeJiaraeT MPUHATh MEPHI 10 UX YCTPaHEHHUIO.

B ciyuyae OTCYTCTBUSI TakMX OCHOBAHHMM MEPEXOJUT K CIEAYIOIIEMY
aJIMUHUCTPATUBHOMY JIEUCTBHIO 3asBUTENIO, MOJABIIEMY 3asBICHUE O MPU3HAHUU
MajJoUMyIIuM, crnenraiuctoM OTaena NPUHUMAKOIIMM  JOKYMEHTBI, BBIIAETCS
pacrucka B MOJIYUYEHUH MPEJICTABICHHBIX JOKYMEHTOB C YKa3aHMEM HMX IMEpEYHs U
JaThl MOJNYYEHHs, a TaKKe C yKa3aHHEM IepedHs JOKYMEHTOB, KOTOpbIE OyIyT
MOJIyYEHBI IT0 MEXKXBEAOMCTBEHHBIM 3aIIPOCAM.

5) B ciydae, ecnu 3asgBUTENEM MO COOCTBEHHOW WHHIIMATHBE NPEICTABICHBI;
JIOKyMEHTBI, TIPEAYyCMOTpEeHHBIe MyHKTOM 2.11.5. permamenTa, mpuoOIaeT naHHbBIE
JIOKyMEHTBI K KOMIUIEKTY TOKYMEHTOB 3asiBUTEIS;

3.2.4. Kputepuem TPUHATHS peEUICHUs] SBJSICTCS Hanuuue (OTCYTCTBUE)
OCHOBaHMI JIs 0TKa3a B MPUEME KOMILIEKTa JIOKYMEHTOB 3asiBUTES.

3.2.5. Pe3ynbTatoOM agMUHUCTPATUBHON MPOLEAYPHI SIBISETCS pPErucTparus
3asBJICHUS M Tiepelada KOMIUIEKTa JOKYMEHTOB 3asiButens crnenuanucty MKY
«YCAnXKX», ynoJIJHOMOYEHHOMY Ha PETUCTPALMIO 3asIBIICHUS.

3.2.6. CnocoboMm ¢ukcanuu pe3yibTaTa aJIMHUHUCTPATUBHOM MPOIEIYpPhI
ABIIAETCA YyKa3aHWE JaThl perucTpanuu, Jau00 OTKa3 B MpHEME KOMIUIEKTa
JOKYMEHTOB 3asBUTENsl  (yKa3bpIBAae€TCs MPU HAIMYMM OCHOBAHUM JUIsl OTKasza B
pUeEME TOKYMEHTOB).

3.3. ®dopMHpOBaHHE U HANIPaBJIEHHE MEKBEIOMCTBEHHOI0 3a1poca



3.3.1. OcHoBanueM JJisi Hayaja MCIOJHEHUs aJMUHUCTPATUBHOM MPOLIETypPbI
SIBJISICTCSL HEMPEICTABIICHNE 3asBUTEIEM TI0 COOCTBEHHON WHUIIMATHBE IOKYMEHTOB,
PEeayCMOTPEHHBIX TyHKTOM 2.11.5. permamenra.

3.3.2. B cnyuae, ecnmu  3asBUTENIEM HE MPEJCTABICHBI YKA3aHHBIE B IyHKTE
2.11.5. permameHTa JOKyMeHTHI, crenuanuct Otaena, OTBETCTBEHHBIM 32
dbopMHpOBaHNE W HAMPABJICHUE MEXKBEIOMCTBEHHOTO 3alpoca, HAMPABIISIET B aapec
rOCY/IapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOYNpaBJEHUS U HHBIX
OpraHM3alyii, Y4YacTBYIOUIMX B MPEIOCTABICHUM MYHULMNAIBHOM  yCIYTH,
COOTBETCTBYIOLIME MEKBEJOMCTBEHHBIE 3aIIPOCHI.

3.3.3. Ilopsaok HarmpaBieHUs! MEKBEIOMCTBEHHBIX 3allPOCOB, a TAKXKE COCTaB
CBEJICHUI, HEOOXOIMMBIX JJIsi TMPEJCTaBICHUS TOKyMEHTa W (Wiau) uH(popmaluu,
KOTOpbIE HEOOXOAMMBI JJI OKa3aHWs MYHUIMNAIBHOM YCIyTH, OINpPEACNSIOTCS B
COOTBETCTBHUHU C 3aKOHOIATENBLCTBOM Poccuiickoun denepaunm.

MexBeToOMCTBEHHBIN 3ampoc  (oOpMHUpyeTCss U HampaBisercs B (opme
JIEKTPOHHOTO  JIOKYMEHTa, TMOAMHCAHHOTO YCHWJICHHOW KBaJdU(UIIUPOBAHHOM
ANIEKTPOHHOM MOAMNMUCHIO, IO KaHajJaM CHUCTEMbl MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICUCTBUSA. [IpU OTCYTCTBHHM TEXHUYECKON BO3MOKHOCTU (HDOPMHUPOBAHHS H
HaIpaBJICHUSI MEKBEIOMCTBEHHOTO 3arpoca B popMe 3JIEKTPOHHOTO JOKYMEHTa IO
KaHajgaM  CUCTEMbl  MEXBEJIOMCTBEHHOI'O  3JEKTPOHHOTO  B3aUMOJCHCTBUS
MEXBEJJOMCTBEHHBII 3aIIpOC HAMpPABISIETCS] HA OYMa)KHOM HOCHUTEJIE: 1O TI0YTe; TI0
(dakcy ¢ 0IHOBPEMEHHBIM €0 HalpaBJIeHUEM 110 MOYTE.

3.3.4. Cpok MOATOTOBKM MEKBEJIOMCTBEHHOI'O 3alpoca  CIEeLHAIUCTOM
OTtaena, OTBETCTBEHHBIM 3a (OPMHUpPOBAHHE U HANPABJICHHE MEKBEIOMCTBEHHOIO
3amnpoca, He MOXKET NMPEBBIATH 2 padoUrX JTHEH.

3.3.5. CpoKk TOJArOTOBKM U HalpaBieHUs OTBETAa HA MEKBEIOMCTBEHHbIN
3ampoc O TMPEJCTABICHUU JOKYMEHTOB M HWHGOpMAIMU Jid TMPEJOCTABICHUS
MYHULIMIATbHON yCIayTu c UCIIOJIb30BaHUEM MEKBEJIOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aUMOJCHCTBHS HE MOJXKET MPEBBIIIATh 5 pabodyux JTHEH cO AHS
MOCTYIUICHUSI ~MEXBEJOMCTBEHHOIO 3alpoca B OpraH WiId  OpraHU3aluio,
MIPEIOCTABIISIONINE JTOKYMEHT W WH(OpPMAIMio, €Clu WHBIE CPOKH TOJATOTOBKH H
HalpaBJICHUs] OTBETA Ha  MEXBEJOMCTBEHHBIM 3ampoc HE  yCTAHOBJICHBI
dbenepalbHBIMU  3aKOHAMH, TpaBOBbIMH akTamu [IpaBurtenscTBa Poccuiickoii
denepaniii W TNPUHATEIMH B COOTBETCTBMU C (pemepanpbHBIMH  3aKOHAMU
HOPMaTHUBHBIMH MPABOBLIMU akTaMu cyObeKTOB Poccutickoit deneparum.

3.3.6. [loctrynuBmuit B OTaen OTBET HAa MEXKBEIOMCTBEHHBIA 3ampoc
cnenuanuctoM Orthena, OTBETCTBEHHbIM 3a (OPMHUPOBAHHE W HaIpaBJICHHE
MEXBEJJOMCTBEHHOTO 3ampoca, OCYUIECTBISIET MPUOOIICHHE YKa3aHHOI'O OTBETa K
MaTepuaiaMm Jena JUisl TPUHATAS PEUIeHUs O MpelocTaBiIeHUuU (OTKa3e B
PEI0CTaABIICHUN ) MYHULIMIATbHON yCIYTH, oopmiieHre pe3yJibTara
MPEAOCTaBICHNUS MYHUIUMIIAILHOW YCIYTH, B A€Hb MOCTYIJICHUS TaKUX JIOKYMEHTOB
(cBeneHuit).

3.3.7. Kputepuem mnpuHATAS pEUICHUS aIMUHUCTPATUBHON  MPOIETYpPHI
SBISIETCS.  HEOOXOAMMOCTh  (OTCYyTCTBHE€  HEOOXOIMMOCTHM) B  HalpaBICHUU
MEKBEJIOMCTBEHHBIX 3aIPOCOB.



3.3.8. Cnocobom  (ukcanuu agIMUHUCTPATUBHON TPOLIEAYPHI  SBIAETCS
NpUOOIIEHUS K MaTepHraiam Jiejia OTBETa Ha MEXBEIOMCTBEHHBIN 3ampoc.

3.3.9. MakcuManbHBIE CPOK BBIMOJIHEHUS aJMUHUCTPATUBHON MPOLEIYPHI
cocTaBysieT / pabodnx JHEH.

3.3.10. Pe3ynpraroMm ~ agMUHUCTPAaTUBHOM  MpOLIEAYPbl  SIBISETCS
IIOJIyYEHHBIA OTBET HA MEKBEOMCTBEHHBIN 3aI1pOC.
3.3.11. [Ipouenypa ¢popmMupoBaHus U HampaBICHUS MEXBEIOMCTBEHHOTO

3alrpoca pa6OTHI/IKaMI/I M‘DH YCTaHABJIMBACTCA B COOTBCTCTBHMHM C 3aKIIIOYCHHBIM
COTJIallICHUEM O BSaHMOHCﬁCTBHH.

3.4. PaccMoTpeHHe NPHUHATOrO 3asiBJeHUS] M JOKYMEHTOB, NPUHATHE
pelieHHsT O TMpeaocTaBjJeHMH JHOO0 00 oTKaze B MPeaOCTABJICHUHU
MYHUIMTAJIbHON YCIYTH.

3.4.1. OcHoBanueM [yisi Hayalda JaHHOW aJAMHHHCTPATHUBHOW MpPOLEAYPHI
ABJISIETCA peructpanusi 3asBieHuss B KHure peructpanuu 3asBiICHUN TpaxkIaH,
HY)KJIAOIIUXCA B JKWJIBIX IOMEIICHMSIX, MPEAOCTaBIIEMbIX [0 JOTOBOPAM
COLMAIIBHOTIO HAalMa U MIOJIYYEHHBIM OTBET HA MEKBEJIOMCTBEHHBIN 3aI1poC.

3.4.2. Cnenmamuct OTnena nepenaet MOCTYNMUBIIKE 3asBICHNE, JOKYMEHTHI U
Pacuer Ha paccMoTpeHue OaMKaNIIero 3acelanus KUIUIITHON KOMUCCHUHU.

3.4.3. XunmurHass KOMHCCHs paccMaTpWBaeT Ha 3acelaHuu 3asBJICHHE,
JOKYMEHTBI, MPUHUMAET PEIICHUE O NPUHATHH (00 OTKa3e B MPUHATUU) IPaKJaHUHA
Ha y4eT B KAa4eCTBE HYXKJAIOIIETOCs B KWJIOM MOMEUIEHUH, MPEIOCTaBISIEMOM IIO
JIOTOBOPY COIIMATILHOTO HalMa.

3.4.4. PemieHne KUIUIIHOW KOMHCCHUU O TPUHATHH (00 OTKa3e B MPHUHSITHN)
rpaXJaHMHA Ha Yy4YeT B KAyeCTBE HYXKIAIOLWIEroca B JKWIOM IOMELIECHUH,
IPEOCTABIIEMOM IO JOTOBOPY COLMAIBHOIO HaiiMa, o(opMiIsieTcss MPOTOKOJIOM
3aCeIaHUsl JKUITUITHOW KOMHUCCHH.

3.4.5. Cekperaph KUTUIIHOW KOMUCCUU B Te€UeHHE 5 (MATH) pabouMX JHEH CO
JIHS TIPOBE/ICHUS 3aCEaHMsl KUIMIIHOM KOMUCCUU O(OPMIISIET MPOTOKOJI 3aCeqaHMUsl
KWIAITHOW KOMHUCCHH, pa3paldaThlBa€T NPOEKT IOCTAHOBJIEHUS aJAMHHHCTPAIUU
KonpuyruHckoro  MyHuUIMOaibHOrO  OKpyra Brmaaumupckoit  oOmactu 00
YTBEPKIECHUHU NPOTOKOJA 3aCEJaHUsl KWIMIIHOM KOMHCCMUM W BHOCUT €ro Ha
paccMOTpeHHe U noanucanue riaase KoapdyruHCKOro MyHUIUNIATBHOTO OKPYTa.

3.4.6. Pe3ynpTaToM BBIMOMHEHUS aIMUHUCTPATUBHOW MPOLEAYPHl SBISACTCA
OPUHATHE TOCTAHOBJIEHUS aIMHHHCTpauuu KoJbUyrMHCKOTO MYHHMIIMIAIBHOTO
okpyra Bnagumupckoid o01acTi 00 yTBEPKIEHUN MPOTOKOJIA 3aCEIaHUs KUIIULITHOM
KOMHUCCHUH O NPHUHATHM (00 OTKa3ze B NMPUHATHUM) I'PaKJAHWHA HA y4YeT B KauyeCTBE
HY)KJIAIOIIETOCSI B JKWJIOM  IIOMELIEHUHW, MPEAOCTaBIIEMOM MO  JIOTOBOPY
COIMAJIBHOTO HalMa.

3.4.7. Cpok BBINOJTHEHUS] aJIMUHUCTPATUBHONU Mpoueaypsl - 15 (msaTHaauaTh)
pabouux JAHEH CcO JHS pPACCMOTPEHUS 3asBICHUS Ha 3acelJaHUuu KWIMIIHON
KOMHCCHHU.



3.6. OdopmiieHre y4eTHOro Jejia 3asiBUTeJIsi U HanpaBjeHue (BblAaua)
3asiBUTEJI0 BBINMCKU (YBeIOMJICHHMS]) M3 IPOTOKOJIA 3acCeJaHUsl KUIMIIHOM
KOMHCCHH, YTBEpPKICHHOT 0 MOCTAHOBJICHHEM aJMHUHHUCTPALIMH
Konib4yruHCKOro MYHHMIMIAJIBHOIO OKpyra Baaammupckoit ob0gactu o
npuHsaTun (00 oOTKa3e B TNPUHHATHM) HA Y4YeT TPakKIaH B KadecTBe
HY)KIAIOIUXCH B JKWIbIX IOMEIICHUNIX, MPeI0CTABJAseMbIX M0 [I0r0BOpaM
COLMAIBHOI0 HAMIMA.

3.6.1. OcHoBanmeM [ Hayajla JaHHOW aJAMUHUCTPATUBHOM MPOLEAYPHI
ABJIIETCS ~ NPUHSATUE  TOCTAHOBJEHUS  aaMUHUCTpauu  KoJIbYyrHMHCKOro
MYHUIMNIATBHOTO OKpyra Bramgumupckoit obsactu 00 YTBEpXKIAECHUU MPOTOKOJIA
3ace/laHus KUJIUIIHOW KOMUCCHUU O MPUHATUU (00 OTKa3e B MPUHATUHN) TPaXKAAHUHA
Ha y4eT B KAaYeCTBE HYXKJIAIOIIETOCs B WJIOM IMOMEUIEHUH, MPEIOCTaBISIEMOM IO
JIOTOBOPY COIIMAIIBHOTO HaiMa.

3.6.2. Ha ocHOBaHMM MOCTaHOBJICHUS aAMUHHUCTpanuu KolbuyruHcKoro
MYHMIIMIIAJIBHOTO OKpyra Bnaaumupckoil o6mactu 00 yTBEpKIACHUHM INPOTOKOJIA
3ace/laHus KWIUITHOW KoMuccuu crenuanuct Otaena B Tedenue 3 (Tpex) paboumx
JHEW, CIHeayoIMX 3a JIHEeM [PUHATAS TMOCTAaHOBJIEHUS  aJIMHUHUCTpalUU
Konpuyruuckoro - MyHUIIMOAIBHOTO  OKpyra Bmagumwupckoit  obmactu 00
YTBEPKICHUH NPOTOKOJIA 3aCENaHUsl KWIMIIHONM KOMHMCCHHM, TOTOBUT BBIIHUCKY W3
IPOTOKOJIA 3aCEJaHus KIIUIIHON KOMHCCHH O MPHHATHH (00 OTKa3e B MPUHSITHH)
rpakJaHuHA HAa Yy4YyeT B KAayeCTBE HYXKAAIOUIErocs B JKUAJIOM MOMEIICHUH,
MPEIOCTABIIIEMOM 10 JOTOBOPY COLMAJIBLHOTO HaiiMa sl BbIJAYM WM HaIpPaBIICHUS
3asgBUTENIO W BBIAACT JUYHO 3asABUTENIO WM HAIMPABISET MO CPEICTBOM MOYTOBOM
WJIA 3JIEKTPOHHOM MOYTHI.

3.6.3. Brimucka u3 mpOTOKOJIA 3aCEAAHUS KUIHUIIHON KOMUCCUU BBIAACTCS UITU
HaIpaBJISIETCSL 3asBUTEIIO HE mo3aHee 3 (Tpex) pabounx JHEU, CIASAYIONUX 3a JHEM
MPUHATHS TOCTAHOBJIEHUS aIMUHHCTpanuu KOJIbYYrMHCKOTO MYHUIMNAIBHOTO
okpyra Bmangumupckoi o061acti 00 yTBEp>KIEHUU MPOTOKOJIA 3aceIaHus KUTUIITHON
KOMHCCHHU.

3.6.4. Pe3ynbraroM BBINOJHEHUS aJIMUHUCTPATUBHOM MPOLIEITYpPHl SBIAETCS
MOATOTOBKA U BbIjIaua (HAIpaBJIEHUE) 3asIBUTEIIO BHIMMCKU U3 MIPOTOKOJIA 3aCEeIaHMUs
KWIMIIIHONW KOMUCCHUU O MPUHATUU (00 OTKa3ze B MPUHSTHM) FPAKJaHWHA HA YYET B
KaueCTBE HYKIAOLIErocsl B JKUJIOM IMOMENIEHWH, MPENOCTABISIEMOM II0 JIOTOBOPY
COLIMAJIbHOTO HalMa.

3.6.5. Tlomyuenue 3asiBUTENEM pe3yjbTaTa MPEAOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH OCYIIECTBIIICTCS CIOCOOaMM, yKa3aHHBIMA B TMyHKTe 2.3.1.3. HaAcTOSIIEero
perjiameHTa.

3.6.6. B ciyvasx, npenyCMOTPEHHBIX COTJIAIIEHUEM O B3aUMOJCHCTBUU U MPHU
COOTBETCTBYIOIIEM BbIOOpe 3asiBUTENs, crienuanuct Otraena, OTBETCTBEHHBINM 3a
BbIIayy pe3yJibTaTa MPEAOCTaBICHUS MYHHUIMIAIBHON yCIyru, B Cpok He Oonee 3
(Tpex) pabouux JHEW CO AHS MPUHSITUS PEUICHUS O NPEAOCTaBICHUU (OTKa3e B
IPENOCTAaBIECHNM) MYHULHUIIAJBHON yciIyru Hampasisier ero B MOI[
NAIbHENUIIIEH BBIIAYH 3aIBUTEIIIO.

3.6.7. Ilpu BBIOOpPE 3asBUTENEM TMOINYYEHHUS JIOKYMEHTOB, SIBIISTIOITUXCS
pe3yJIbTaTOM IPEIOCTABICHHUS MYHULHIIAIBHOW yciyru, depe3 ML, nmpouenypa



BbIIaYM JOKYMEHTOB OCYIIECTBIISIETCS B TOPSAKE W CPOKH, OMpPEICICHHBIE B
COTJIAILIEHWH O B3aWMOJICUCTBUMU.

3.6.8. /lanHble O MNPHHATHIX HAa Yy4YeT TPAXKAaHAX 3aHOCATCS CICIUATUCTOM
Otnena B Kuury ydera rpaxiaH, MpU3HAHHBIX HY)KIAOIMMHUCS B JKHIIBIX TOMEIICHHSIX,
NPEOCTABIIAEMBIX MO JJOTOBOPAM COIMATIBLHOTO HaliMa.

3.6.9. Ha 3asBuTeEns, NIPUHATOrO Ha YYeT B Ka4eCTBE HYXKIAIOIIETOCS B JKUJIOM
MOMEIICHUH, 3aBOJIUTCS YUYETHOE JIe0, B KOTOPOM COJEPIKATCS BCE IMPEICTaBICHHbIC
JOKYMCHTBI. YUETHOMY Jely NPUCBAMBACTCS HOMEP, COOTBETCTBYIOIIUI HOMEpY B
KHure rpaxkmaH, TpPU3HAHHBIX  HYXIAIOIMIUMUCS B KWIBIX  TOMEIICHUSIX,
IPEIOCTABISIEMbIX 110 IOTOBOPAM COLMALHOTO HaiiMa.

4. Cnioco0b1 nHGopMupoBaHusi 3asiBUTEJIA 00 N3MEHEHUH CTaTyCca
paccMOTPeHUsI 3alIpoca 0 NMPeJI0CTABJIEHUN MYHUIUIIAJIbHOM YCIYTH

4.1. Ilepeuenpb cnocoO0B MHDOPMHUPOBAHUS 3agBUTENsI 00 M3MEHEHUHU CTaTyca
pPacCMOTpEHUS 3asIBJICHUS:

1. Ipu muunom obpamenun B MKY «YCAuXKX», B TOM umcie c
UCIIOJIb30BaHUEM CPEJCTB TeNe(OHHON CBSA3H, FIEKTPOHHON MOYTHI.

2. Ilpu nmuHoM oOpanieHuu B MHOTO()YHKIIMOHATILHOM LIEHTPE.

3. IIoYTOBBIM OTITPABICHUEM.

4. IlocpencrBom Equnoro nopraina.

4.2. TpeOGoBaHus K mNOpAAKY HMHGOPMHUPOBAHUS O NPEIOCTABICHUU
MYHULUITAIBHOW YCIYTH:

4.2.1. Wndopmaiuss o MOpsSAKE MNPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTU
IPENOCTABISIETCSA Y IIPaBICHUEM.

K cnipaBouHO# nHpOpMAIINKA OTHOCHUTCS:

a) mecto HaxoxaeHus u rpaduxu padbotet MKY «YCAuXKX»;

6) copaBounbie  TenedoHsl  corpymHukoB = MKY  «YCAmKKX»,
MPEIOCTABISAIONIUX MYHUIIUIIATBLHYIO YCIYTy, B TOM 4YMCIE HOMEpa TelaedOHOB s
noJry4eHus: ”HGOpMaIIHH;

B) azapeca oduimanipbHOro  caiita  agMuHuUcTpanuu  KolbuyrmHCKOTro
MYHULIMNAIBHOTO OKpYyTra, a Takxke AeKTpoHHON nmoutel MKY «YCAnXKKX» B cetn
«HTEpHETY.

CnpaBoyHass uH(oOpManusg HE OPUBOAUTCS B  TEKCT€  HACTOSIIErO
aJIMUHUCTPATUBHOTO PETaMEeHTa M MOJJIKHUT 005S3aTeIbHOMY pa3MELICHUIO B CETU
«nTepuer» Ha  oduUUATIBHOM  caiTe aamMuHuUcTpauuu  KoJbuyrmHCKOTro
MyHULMIAIBHOTO OKpyra WwWWw.kolchadm.ru, B rocynapctBernHoi unpopmanuoHHON
cucteme «EauHbIil mopTan rocyJapcTBEHHBIX U MyHUIIUTIATBHBIX YCIYyT ((PyHKIH)»
(manee - Equnsiii moptain), Ha uandopmarmonHom crerae MKY «YCAnXKKX». MKY
«YCAmXKX» obecrieunBaeT B YCTAHOBIICHHOM TMOPSJIKE pPa3MEIICHHE M
aKTyaJIM3alyio crpaBouyHoi nHdopmaluu Ha EnuHoM nopTtaiie, opuinaibHOM caiTe
aaMuHUCTpau Koab4yruHCKOTO MYHHUIIMIIAIIBHOTO OKpyTra U Ha WH()OPMAITMOHHOM
crenae MKY «YCAnXKKX».

4.2.2. WuadpopmupoBaHue 3asBUTEICH O MPEJOCTABICHUH MYHUIIUITATILHON
YCIIYTH OCYIIECTBIISIETCS:



- HenocpenctBeHHO B MKY «YCAMXKX» npu oOpariiennu 3asBUTeENeCH;

- C HCIOJIb30BAaHHEM CPEICTB Tele(OHHOU CBS3H, AJIEKTPOHHON MOYTHI, MPH
NUCHbMEHHOM OOpallleHnH 3asBUTENICH;

- TOCPEJCTBOM pa3MelleHHs Ha OQUIMAIBHOM cailTe aJMHUHHCTpALUH
KoapuyruHckoro MyHHMIIMIIAIBHOTO OKpYra, a Takke Ha MHPOPMAIMOHHOM CTEHJE
MKY «YCAuXKX».

4.2.3. Ilpu oTtBeTax Ha TenedOHHBIC 3BOHKU U YCTHBIE OOpaIeHUsI COTPYIHUK
MKY «YCAuXKKX» moapoOdHO 1 B BEXKIUBOUN (KOPPEKTHOM) (popMe KOHCYJIBTUPYET
00paTUBIINXCS 3a4BUTENICH 110 HHTEPECYIOIIUM UX BOIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH COJEpXKaTb HH(OpManuoo o
HAaMMEHOBAaHUU OpraHa, B KOTOPBI IMO3BOHWJI 3asBUTENb, (PaMUIIUHU, JOJKHOCTH
COTPYAHUKA, TPUHSIBIIETO TEJIEPOHHBINA 3BOHOK.

KoHcynbTaum npe1ocTaBiasitoTcs Mo CIEIYOIUM BOIIPOCAM:

- COJIepKaHUE U XOJI MPEIOCTABIICHHUS] MyHUIIUITAIIBHOW YCITYTH;

- TepeyYeHb JTOKyMEHTOB, HEOOXOMUMBIX JJI MPEIOCTABICHUS MYHUIUTIATIHLHOM
YCIYTd, KOMIUIEKTHOCTb (JOCTATOYHOCTb) MPE/ICTABICHHBIX TOKYMEHTOB;

- HWCTOYHUK TIONYYEHUs] JOKYMEHTOB, HEOOXOIUMBIX JJisi TPEAOCTABICHUS
MYHUITUTIATBHOWN YCITYTH;

- BpeMsi [IpUeMa U BbIIA4U IOKYMEHTOB;

- CPOK MPUHSATHUS PEUIEHUS O TPEAOCTABICHUN MYHULIMIIAIbHON YCIIyTH;

- TOpSAOOK  oOKajoBaHus  JedcTBUM  (Oe3AeHCTBHUSI) UM pEICHH,
OCYIIIECTBJISIEMbIX U TMPUHUMAEMBIX aJMUHUCTpPALUCH, JOJKHOCTHBIMU JIULAMHU U
COTPYAHUKAaMHU B XOJI€ MPEAOCTABIICHUS MyHULIUIIAJbHON YCIYTH;

- UWHBIM BONPOCAM, BO3HUKAIOUIMM VY 3asBUTENS TMpPU MPEJOCTABICHUH
MYHHUIUITAIBHON YCIYTH.

4.2.4. TIucpMeHHbIe OOpallleHHs] O MOPSAKE MPEAOCTABICHUS MYHULHUITAIBHON
YCIYTH paccMaTpHUBAIOTCS C YYETOM BPEMEHU MOATOTOBKM OTBETA 3asIBUTEIIO B CPOK,
He npeBblnaronmii 30 qHel co aHs peructpanuu odpamieHusi. OTBET Ha MUCbMEHHOE
oOpalieHue aeTcs B MPOCTOM, YETKOW U MOHITHOU (opMe ¢ ykazaHueM (haMUIIUU U
WHUIIMAJIOB, HOMepa TenedoHa ucnoaHuTens. OTBET MOANUCHIBAETCS HAYaJIbHUKOM
MKY «YCAuXKX», mubo numom, ero 3amemarmum. [Ipu KOHCYJIbTUPOBAaHUH T10
AJIEKTPOHHOM TOYTE OTBET HAa OOpallleHWE HaAIpaBiseTCs Ha SJIEKTPOHHBIM ajpec
3asIBUTENIS B CPOK, HE MpeBbIaronuii 30 aHei co AHS perucTpaiui o0palieHus.

OtBer Ha oOpareHue HampaBisieTcss B (OpMe 3JIEKTPOHHOTO JTOKYMEHTa IIO
azpecy 3JEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalleHHH, MOCTYNHBIIEM B (opme
AIIEKTPOHHOTO JOKYMEHTa, M B TMHUCBMEHHOW (opMe IO MOYTOBOMY ajpecy,
yKa3aHHOMY B 00palleHuu, B MUCbMEHHOH opMe.

4.2.5. Ha undopmarmonnsix cremax B mnomemenusx MKY «YCAmKKX»
pasMemaercs aapec O(UIMAIBHOTO calta agMuHUCTpanuu KoabdyruHCKHA
MYHUIIMNIATBHOTO OKpyra B  HWH(OPMAIMOHHO-TEIEKOMMYHUKAIUOHHON  CEeTH
«HTepHET», aapec 3IEKTPOHHOM MOYTHI, CIpaBOYHbIE TeledOoHbI, HHPOPMALIHS O
pexuMe paboThl, O MOPSAKE MPEJCTABICHUS MYHUILMIAIBHON YCIYTH, O TMOPSAKE
nojgay M PacCMOTpPEHHUs] >Kajlod Ha pemieHus U JedcTtBusi  (Oe3nericTBue)
aIMUHUCTPALIMM, €€ JOJDKHOCTHBIX JIMI[, COTPYJHUKOB, IEpeYeHb JOKYMEHTOB,
MPEIOCTaBIEHUE KOTOPHIX HEOOXOAMMO ISl MOMYYEHUS MYHUIMNAIBHOW YCIyTH,



o0pas3iibl (hopM 3asBIICHUN ISl 0OpallleHUs 3a MOJyYeHUEM MYHULIUIIATbHON YCIyTH.

4.2.6. Nudpopmarus mo BOIpocaM MNPEJOCTaBICHUS MYHHUIMNAIBHON YCIyTH,
CBEJICHHSI O XOJI€ €€ MPEJOCTaBICHUS, O TIOPSAKE MMOJAaYu U PACCMOTPEHHSI Kajio0 Ha
pemenus u aeictBus (6esnericteue) MKY «YCAuXKKX», ero cnenuaiucToB MoryT
ObITh  TOJydYeHBbl  3asBUTEJEM Ha OQPUIMAIBLHOM caiiTe  aJIMUHUCTPALUU
Koap4yruHCKOro MyHUIMIIAIBHOTO OKPYTa, C UCIOJIb30BaHneM EquHoro noprana.

4.2.77. Uudopmanust 0 npeaocTaBICHUN MYHHUIIUNAILHOW YCIYTH pa3MellaeTcs
MKY «YCAuXKX» na Equnom nopraie.

Ha Enunom nopTrase pazMemaercs cieayronias nHGopMaius:

1) wucuepnbIBarOlMiA  TMEepeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUIS
IPEIOCTaBIECHUSI MYHUIIMNAIBHONW YCIyTH, TpeOOBaHUS K O(POPMIIEHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IepeyeHb JOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIPABE
NPEACTaBUTh O COOCTBEHHOW MHUIIMATHUBE;

2) KpyT 3asiBUTEJICH;

3) CpOK MPEOCTABICHHS] MyHUILIUITAIBHOW YCITYTH;

4) pe3ynbTaThl  TPEJOCTABICHUS  MYHHUIMIAIBHOW  YCIOYTH,  IMOPSJIOK
IPEACTABICHNUS]  JOKYMEHTA,  SBISIOIIEIOCS  PE3yJbTaTOM  NPEJOCTABIICHHMS
MYHULIUNAIBHOUN YCIIyTH;

5) pa3Mmep miIaThl, B3UMaeMOM 3a MPEJ0CTABICHUE MYHUIIUIIATLHON YCIYTH;

6) McuepnbIBaOIINN epeYeHb OCHOBAHUMN JJIsl PUOCTAHOBJICHUSI WM OTKa3a B
NPEeI0CTAaBIEHUU MyHUIIMNIATBHOW YCIYTH U PUEME TOKYMEHTOB;

7) o mpaBe 3asBHUTEIS Ha JOCyaeOHOE (BHecyaeOHOE) 00XalloBaHUE JICHCTBUIA
(Oe3nmeiicTBUs) U PELICHUN, TPUHATHIX (OCYIIECTBISIEMbIX) B XOA€E MPEAOCTABICHUS
MyHUIUNIATBHOU YCITyTH;

8) ¢opma 3asBiEHHSA, HCHOJb3yeMas MPH MPEJOCTABICHUH MYHUIUNAIbHOM
YCIIyTH.

Nudpopmanusa Ha EnuHOM nopTajie O MOPSIKE M CPOKax IPelOoCTaBIICHUS
MYHUIIUTIATLHOM yCIIyTM Ha OCHOBaHUU CBEACHUH, cojepKaumxcs B (enepaabHOi
rOCyJIlapCTBEHHOU uH(pOpMAITMOHHOM CHUCTEME «PenepanbHbIN peectp
rOCYJapCTBEHHBIX U MYHHUIMOAIBHBIX yCIyr ((QyHKIHI)», MOpegocTaBiseTcs
3asBUTENIO OECIUIATHO.

Joctyn xk uHOpMaIu 0 CpoKax U MOPSJIKE MPEJOCTABICHHUS MYHULIUITATILHON
YCIIYTH OCYHIECTBIISIETCSI 0€3 BBIMOJHEHHUS 3asBUTENIEM KaKuX-TuOO TpeOOBaHMii, B
TOM 4ucie 0e3 HCIOIb30BaHUS MPOTPaAaMMHOIO 00eCIeYeHHsI, YCTaHOBKA KOTOPOTO
Ha TEXHUYECKHUE CPEJCTBA 3aABUTENS TpeOyeT 3aKIIOYEHUs JIMLEH3MOHHOIO WM
MHOTO  COTJIAallleHus ¢  MpaBooOjaiaTeieM  OPOrpaMMHOTO  0OecredeHws,
pPEeIyCMaTpUBAOIIET0 B3WMAHHME IUIAThI, PErMCTPALMI0 WA  aBTOPU3ALHUIO
3asIBUTEJNS, WJIM IPETOCTABIEHUE UM IEPCOHAIIBHBIX JAHHBIX.



[Tpunoxenue Ne 1

B agmMuaunctpanuio Konpuyruackoro
MYHHULIMIIAIBHOTO OKpyTa Bragumupckon
o0nactu

OT

(®.11.0. noIHOCTEIO)

aJpeC perucCTpanuu 1o MECTy KHUTCJILCTBA:

TenedoH:
9JI. TIOYTA

3AABJIIEHUE

[Tpotry mpuHSATE MOIO CEMBIO M3 YEJIOBEK(a) Ha y4eT B KAUeCTBE HYKJIAIOIINXCS B KUITBIX
MOMEIICHUSX, MPEAOCTABIIIEMbIX 1O JOTOBOPAaM COIMAIBHOrO HaiimMa 1Mo KaTeropuu MajloOUMYIIUE,
KaK OTHOCSIIMECS K ompeeraeHHoN DeaepalibHbIM 3aKOHOM MM 3aKOHOM cyObekTa Poccuiickoit
®enepanyy (HEHY)KHOE 3aU€PKHYTh) U YKa3aTh KaTETOPHIO:

CocTaB ceMbH YeJI0BEeK:
dammmg (yka3aTh U
Ne (¥ Jara CrerneHb
npeablIayIne Nwmsa OTtuecTBO
/1 pOXIECHUS poacTBa
hamuun)
3a56UMenb

Venosus edcecoonoll  nepepecucmpayuu epaxcoaH, cOCMoswux Ha yieme 6 Kaiecmee
HYHCOAIOUUXCSL 8 JICUTLIX NOMewjeHusix, onpeodeienHvle cmamveli 21 3axona Braoumupckotu
oonacmu om 06.05.2005 Ne 49-O3 « O nopsoke edeHus OpeaHamu MeCmHO20 CAMOYNPABIEHUs.
yuema 2pajxcOan 6 Kayecmee HYyHCOAIoWUXCA 6 IHCUNLIX HOMEWEHUAX, NpeoCmasisaemMblx Nno
002080PAM COYUATLHOLO HAUMA», MHE U YIEeHAM MOeU CeMbU U3BECMHbL, 0053)YeMCs UX 8bINOIHAMD.
06 uzmenenuu mecma HcumenbCmed, COCMAsa Cemblul, CeMeUH020 NON0NHCEHUs, d MAaKH#ce 8 Clyuae
VAYUUEHUST HCUTUWHBIX VYCI08UL, K020d HOPpMA 00well niowaou JHcuio20 nomeweHus: Ha 00OHO20
YjleHa cembU CmaHem PAGHOU HOpMe NPeOOCMABNIeHUsl HCUTbIX NOMeWeHUulli no 002080py
COYUATbHO2O HAUMA UIU NPEeBblCUMm ee, Ul NPU BO3HUKHOBEHUU Opyeux 0OCMosmenbcms, npu
KOMOPbIX  HE0OXO00UMOCMb  NPeOOCMABIeHUs  JCUL020 NOMeweHus omnaoaem, 0053)10Cb
npoungopmuposams He nozonee 30 OHell cO OHsL BO3HUKHOBEHUS. MAKUX USMEHEHUIL.

HOI[HI/ICB 3asABUTCIIA:
HOILHI/ICI/I COBCPIINCHHOJICTHUX YJICHOB CCMbU:

« » 20 I.




3asBIICHHE U InpujiaracMbIC K HCMY COIIaCHO IICPCUYHIO JOKYMCHTDLI IIPUHATHI
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